INPOEKT

oy

AJIMAHUCTPAIIUSI TOPOJJA KAPABAHOBO
AJJEKCAHJIPOBCKOI'O PAMOHA
BJIAIMMHUPCKOH OBJIACTH

IHOCTAHOBJIEHHUE

Ot Ne

06 ymeeparcoeHuu aOMUHUCMPAMUEHO20

pezlamenma no npeodoCcmasieHur0 MyHUYunaibHou yciyau
«IIpusHanue cado6o2o doma HCuibim OOMOM U

HCUNO20 0OMA CAO0BLIM OOMOM»

B nensx nmoseimeHus: 3pGEKTUBHOCTH, KAYECTBA, TOCTYITHOCTH MYHHUIMIIAJIbHBIX YCIYT U
CBOEBPEMEHHOI'0 HX IPENOCTaBICHUSA, PyKOBOACTBYsch (dDenepanpHpiM 3akoHOM Poccuiickoin
®eneparyu ot 27.07.2010 Ne 210-D3 «O6 opraHuzanuu NpeaoCTaBiIeHUs] TOCYAAPCTBEHHBIX U
MYHUIUNATIBHBIX yciuyr», ®PexepanbHbiM 3akoHOM oT 06.10.2003r. N 131-®3 «O6 o0mmx
MPUHIUIIAX ~ OpPraHM3alid MECTHOro camoymnpasiieHHs B  Poccuiickoin  ®Denepanuny,
@enepanbHbiM - 3ak0oHOM 0T 06.04.2011 Ne 63-®3 «OO6 3MEeKTpOHHOH  MOAMUCHY,
[ToctanoBnennem IlpaButensctBa Poccuiickoii ®enepammu ot 28.01.2006r. N 47 «O6
yIBepkaeHun [lonokeHuss O TpU3HAHUM TIOMEUICHUS JKWIBIM IIOMEIIEHUEM, >KUJIOro
MOMEILEHUS] HENPUTOAHBIM JJIsi TPOKUBAHMUS, MHOTOKBApTHUPHOTO JIOMa aBapUMHBIM U
MOJJIEXKALIUM CHOCY WJIM PEKOHCTPYKLHH, CaJ0BOTO J0Ma >KWJIBIM JOMOM M SKMJIOTO JoMa
CaJIOBBIM TOMOM», Y CTaBa MyHHUITUTIATLHOTO 00pa3zoBanms ropo Kapabanogo.

IHOCTAHOBIJ 4 IO:

1. YTBepauTh aIMMHHMCTPATHUBHBIA PETJAMEHT IO MPEAOCTABICHHUIO MYHHIMIIAIBHON
yciyru «lIpu3HaHue caoBoro 1oma >KUiabIM JJOMOM M JKUJIOTO JJOMa CaJ0BbIM JIOMOM» COIJIACHO
MIPUIIOKEHUIO.

2. Ilpu3Hate yTpaTUBLIMM CHUJIYy MOCTaHOBJEHHE aJAMHUHHUCTpanuu ropoja KapabGanoBo
Anexcannposckoro paiiona ot 19.07.2021 r. Ne 320 «O06 yTBep>XKIeHUH aIMUHUCTPATUBHOTO
pernamMeHTa no NpPEeJOCTaBICHUI0 MYyHUIMNAIBLHOW ycimyru «lIpu3HaHMe NOMELIEHMS KUIIBIM
MOMEILIEHUEM, JKUJIOTO MOMEIICHNs HETPUTOAHBIM IS MPOKUBAHUS, MHOTOKBAPTUPHOTO JI0Ma
aBapUMHBIM M TOAJIEXKAIIUM CHOCY WM PEKOHCTPYKLHH, CaJ0BOTO J0Ma JKUJIBIM JOMOM H
KHUJIOTO JIOMa CaJIOBBIM JJOMOM)

3. KoHTpoub 32 UCTIOJIHEHHEM HACTOSIIEr0 TOCTAHOBJIEHHUS OCTABIISAIO 332 COOOH.

4. TloctaHOoBNEeHHE BCTYNMaeT B CHUIY €O JHS €ro O(pHUIMaIbHOTO OMyOJMKOBaHUS U
MOJUIEKHUT pa3MelIeHHI0 Ha o¢UIMaIbHOM caiiTe aaMuHHCTpanuu ropoaa KapabanoBo
http://roponkapabanoBo.pd.

['maBa agMuHUCTpaun
ropoaa KapabanoBo N.B. I1aBnoB



IIpunoxenue
K MOCTAHOBJICHUIO aIMAUHHACTPALIUU

or . 2021 Ne

AI[MPIHI/ICTPATI/IBHI;IFI PEI'JIAMEHT
NpeaocTaBJIeHUs] MYHUIUNAJIbHON YCJIYTH
«IIpu3HaHmue cag0BOro A0Ma KUJIBLIM JOMOM U KWJIOT0 I0MA CAI0BBIM JJ0MOM»

1. O01Hue MoJI0KEeH.

1.1. Hactosmuii AIMUHHACTPATUBHBIN PETIAMEHT MO MPEAOCTABICHUIO MYHHIIUITAIIBHON
ycinyru «I[Ipu3HaHue cazoBoro JoMa >KHUjbIM IOMOM M SKMIIOTO A0Ma CaJOBBIM TOMOM» (zajee -
AMUHHCTpaTUBHBIA pErJIaMeHT) pa3paboTaH B LeNAX pealu3allid MpaB TpaXkIaH Ha
oOpamieHne B aJAMHUHUCTpAIMIO MYHUIMNAIBHOTO oOpa3zoBaHus ropoaa KapabGaHoBo wu
MOBBIIICHNS] KaYeCTBA MCIOJHEHUS M JIOCTYNMHOCTH NPH IOJIYYEHUN MYHHUIHIAIBHON YCIIyT'H
«Ilpu3Hanue cagoBOro AOMa JKWJIBIM JIOMOM M JKWJIOIO JIOMa CaJOBBIM JIOMOM» (Hanee -
MYHUITUTIATBHAS YCIIyTa).

AIMUHUCTpAaTUBHBIA ~ pErjJaMEHT  YCTaHaBIMBAE€T  CTAHAAPT  IPEIOCTABIICHUS
MYHUIMIIAJIBHOM  YCIIyTH, OIpEAeNseT IOCIEAOBATEIbBHOCTh W CPOKH  BBIITOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYDP MPEJOCTaBICHUS] MyHHLIMIIAIBHOW YCIYTH, HOPSA0K U (POpMBI
KOHTPOJISI TPEJOCTaBICHUS] MYHHUIMIIAIbHOW YCIYTH, MOPSAOK OO0XKaJoBaHUS 3asgBUTEISIMU
pelnieHuit u neicTBui (0e31eHCTBUS) COTPYAHUKOB.

1.2. 3agBUTENSAMU NIPHU MPEIOCTABICHUN MYHUIIUTIAIBHOMN YCIIYTH SBISIIOTCS (QU3HUECKUe
JUIa, B TOM YHUCJIE 3apETUCTPUPOBAHHBIE B KAUECTBE MHIMBUYaJIbHBIX IPEANPUHUMATENECH UITN
IOpUAMYECKUE JIMIIA, KOTOPBIE SABISAIOTCS COOCTBEHHUKAMU MOMEIEHUH, WU JIMLA, BIIaJCIoLIie
MIOMEILEHUSIMU Ha MHBIX BELIHBIX MpPaBax, JAIOUIMX UM IPaBO PaCHOPSKEHUEM ITOMEIICHUEM.
Ot umenn MOJTyYaTesst MYHUIUITIAIBbHON yCIIyTH MOJKET BBICTYIIaTh
YIIOJIHOMOYEHHBIN TpeICTaBUTENb (Jajiee — 3asBUTENb), JCHCTBYIOIIMH Ha OCHOBAaHUU
JIOBEPEHHOCTH, 0()OPMIIEHHOHN B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu.

1.3. MyHUIMIIANBbHYIO YCIYTY OKa3bIBaeT aJIMUHUCTPALUS MyHULIMTIAIEHOTO 00pa30BaHUs
ropoga KapabanoBo. McnomHuTeneM MyHUIMNAIbHON YCIyTd SIBISETCS MYHHULIUNAIbHOE
Ka3eHHOe yupekJeHue «Jlupekuus »u3zHeodecneueHus: HaceaeHus» ropojaa Kapabanoso (nanee
— MKV «/KH» wmum yupexaeHue) M MyHUIUNAIbHOE OIOMKETHOE Y4UpeKJIeHUE
«MHOTrO()yHKIIMOHAJIBHBIN LIEHTP MPEJOCTaBICHUS TOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIYT
HaceJeHUI0 AJIeKCAaHIPOBCKOTO paioHay (mamee - MOIL[),mpu Hanuumm 3aKIFOYCHHOTO
COIJIAIICHMS O COTPYJHUYECTBE.

1.4. TpeOoBanust Kk MOpAAKYy HHGOPMHUPOBAHUSA O NPEJOCTABICHUM MYHUIUIAIbHOMN
YCILyTH:

1.4.1. Uudopmarus o mopsiake MperoCTaBICHUS MYyHHUITUTIATHHOW YCIYTH, CBEJACHHS O
MecTe HaxoXJeHHs, rpaduke paboOThl, KOHTAKTHBIX TeleoHaX, agpece HIIEKTPOHHON MOYTHI
MKY «/I)KH» pasmemarorcs Ha HHPOpMAMOHHBIX cTeHaax B nomemeHud MKY «J[DKH»,
NpeJHa3HaYeHHbIX s npuéma 3asBuUTeNed, Ha OQUIMAIBHOM CcaiiTe aJMUHHUCTpAlUU T.
Kapab6anoBo: http://ropoakapabanoBo.pd/, MHOTOQYHKIIHOHATBHOTO TIeHTpa (Hamee — MOI) -
http://33.mfc.ru/;, B rocymapcTBeHHON uHpOpManMOHHOM cucreme «EmuHbBIT  mopTan
rOCy/IapCTBEHHBIX U MYHHUIMIAJIBHBIX yciIyT (pyHkumii)» (naisee — EnunHblid mopTan), a Takxke
MPEOCTaBIISACTCS 10 Tene(OoHyY WM IPU JTUYHOM OOpalieHnH 3assBUTEIS.

MecronaxoxacHuE Bnanumupckass o0macth, AJEKCaHIPOBCKHIA
A JIMUHUCTpALIUK pairion, r. KapabanoBo, m1. JlepmoHTOBa, 1. la
['pacduk paboThI
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1.4.2. InpopmupoBanue 3asBUTENECH O TMPEIOCTABICHUN MYHUILUNAIBHONW YCIyTH
OCYIIECTBIAETC:

- HETIOCPEJICTBEHHO B YUPEXKJIEHUH MpU 00pallleHUuu 3asBUTENCH;

- C UCIIOJIb30BaHUEM CPEJCTB Tele(OHHOM CBSI3M, NEKTPOHHON MOYTHI MPH 0OpalieHHH
3asIBUTEIICH;

- IOCPE/ICTBOM pa3MelleHus Ha opuiuraabHoM HHTepHeT-caliTe yupekIeHHs, a TakxkKe
myOJIMKaIuu B CpeACcTBaX MacCOBOM MHGOpMAIUH.

1.4.3. Mudopmanus o BOIpocam MpeaoCTaBICHUS] MyHHUIMIIAIBHON yCIyTH 3asiBUTEIIO
MIPEIOCTABIISAETCS MPU JIMYHOM WJIM NMHCbMEHHOM OOpallleHuH, Mo TenedoHy, M0 3IEKTPOHHOM
roure.

[Ipu oTBerax Ha TenedOHHBIE 3BOHKM M YCTHBIE OOpAIIeHUS COTPYAHHMK YUPEKICHUS
NOJAPOOHO M B BEXJIMBOU (KOPPEKTHOW) (hopMe KOHCYIBTHPYET OOpaTUBIIMXCS 3asBUTENCH MO
MHTEPECYIOIIMM UX BOIIPOCaM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKEH cojJepXaTh MH(OpMAIMI0 O HAaWUMEHOBAaHHH
OpraHa, B KOTOpbI MO3BOHWJ 3asiBUTENb, (HaMUIUH, JTOJDKHOCTU COTPYAHHKA, MPHUHSIBIIETO
Tese(hOHHBIN 3BOHOK.

KoHcynpTanyy npenocTaBiIrOTCs 10 CIEAYIOIIUM BOIIPOCAM:

- coZiepKaHME U XOJ MPEAOCTaBICHNUSI MyHULIUIIAIILHON YCIIyTH;

- TIepe4yeHb JOKYMEHTOB, HEOOXOIMMBIX Ul MPEAOCTaBICHUS MYHUIUMIAIBHON yCcIyrH,
KOMILIEKTHOCTb (JJOCTATOUYHOCTH) MPEJICTABICHHBIX JOKYMEHTOB;

- UICTOYHUK  TOJYy4eHHs  JIOKyMEHTOB,  HEOOXOOUMBIX  JJs  IPeJOCTaBICHUS
MYHMIMIIAJIBHON yCIyTH;

- BpeMs [IpHeMa U BbIIayll IOKyMEHTOB;

- CPOK IPUHATHUS PELIEHUS O IPEIOCTaBIEHUN MyHUIMIIAIIBHON YCIYTH;

- IOpsIIOK  oOxkanoBaHusl JAecTBUN (0e31eHCTBUS) M PpELICHUH, OCYIIECTBISEMBIX U
IIPUHUMAEMBIX YUPEKIEHUEM, €ro JOJDKHOCTHBIMM JIMIAMU M COTPYJHUKaMH B XOZE
MIPEA0CTABICHNS MYHULIUIIAIGHON YCITyTH;

- UHBIM BOIIPOCaM, BO3HMKAIOUIMM Yy 3asBUTEN MPH MPEIOCTABIEHUN MYHULMIAIBHON
YCIIyTH.

1.4.4. IlucbMeHHbIe OOpaIIeHUs O MOPSAIKE INMPEIOCTABICHUS MYHHUIMIIAIBHON YCIyTH
paccMaTpuBaKOTCSI € Y4YETOM BpPEMEHM IIOATOTOBKM OTBETA 3asABHUTENI0 B CpPOK, HE
npesblimatommid 30 gHeR co AHA peructpanuu obpameHus. OTBET Ha MHCbMEHHOE oOpalieHne
JaeTcs B MPOCTOM, YeTKOM M MOHATHOM ¢opMe ¢ ykazaHHMeM (haMUIMHM U WHUIUAJIOB, HOMeEpa
tenedona ucnonHutenss. OTBET MOAMUCHIBAETCA pyKoBoauTenaeM. IIpu KOHCYJTbTHPOBAHUU IO
AJIEKTPOHHOM IMOYTE OTBET Ha oOpallleHHE HaIpaBIIeTCS Ha AJIEKTPOHHBIN ajapec 3asBUTENS B
CpOK, He TpeBblmaromuii 30 qHel co AHS perucTpanun o0pamieHusl.

OtBer Ha oOpalieHue HampasiseTcs B (opMe 3JIEKTPOHHOTO JIOKYMEHTa IO aJpecy
SJIEKTPOHHOM TOYTHI, yKa3aHHOMY B OOpalleHHWH, MOCTYNHBILIEM B YUpexJeHHe B (opme
AJIEKTPOHHOTO JOKYMEHTa, U B NMUCbMEHHON (hopMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B
oOpallleHnH, TOCTYHBIIEM B YUPEKICHHUE B MUCbMEHHOM Gopme.

1.4.5. Ha uHoOpMalMOHHBIX CTEH/IaX B MOMEUICHUSIX YUpPEXJIECHUS pa3MellaeTcs ajpec
opunmansHoro caiita MKY «/DKH» B uHPOpMaLMOHHO-TEIEKOMMYHHUKAIIMOHHON CETH
«HTEpHET», aJpec HNEKTPOHHOM IOYTHI, CIpaBOYHbIE TeledoHbl, MHGOPMALUI O PEKUME
paboThl, O TMOpSAAKE TMPEACTaBICHUS MYHHIMNAIBHOW YCIYrH, O TOpSAAKE TMOAaYH U
paccMOTpeHHus kajlo0 Ha penieHust U JeicTBus (O6e3nelcTBrE) yUpexKIeHUs, €€ JOMKHOCTHBIX
JML, COTPYJIHHUKOB, IEpeUeHb JOKYMEHTOB, MpPEJOCTaBIEHHE KOTOPHIX HEOOXOIUMO IS



MOJIyYeHHUs] MYHUIUNAIBHOHN YCIIyTH, 00pa3is! (opM 3asiBIEHUH 11 00palieHns 3a NoJdydeHueM
MYHHIIMTIAIbHON YCIYTH.

1.4.6. Undopmanus 1mo Bompocam MpeocTaBIeHUs] MyHUIIUITAIBHON YCIyTH, CBEACHUS O
XOJIE €€ MPEeIOCTaBIICHUS, O MOPSAIKE MOJAaYd U PACCMOTPEHUS kKajlo0 Ha penieHus U JeHCTBUS
(Oe3neiicTBUE) yupexaeHUs, €€ JOJDKHOCTHBIX JUI, PAOOTHHUKOB MOTYT OBITH MOJYYEHBI
3asiBuTeneM Ha opummanbHoM caiite MKY «JIDKH» B cetn «MHTepHET», ¢ MCHOIB30BaHUEM
Enuuoro noprana.

1.4.7. ndopmarnus o npeocTaBieHU MyHUIIMNIAIBbHON ycinyru Ha Equnom nopraie.

Ha Enunom noprane pa3meniaercs clieayronias nHpopMalus:

1) ucuepnbIBalOmIMi TMEepedyeHb JTOKYMEHTOB, HEOOXOIUMBIX [UIsl TPEJOCTaBICHUS
MYHUIIUNAIBHON YCIIyTH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb JOKyMEHTOB, KOTOPBIE 3asiBUTENb BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asABUTENEH;

3) cpok mperocTaBIeHUS] MyHULIUTIAIBHON YCIYTH;

4) pe3ynpTaThl NPEJOCTABICHHUS MYHMLMINAIBHONW YCIYI'M, MOPSAOK IPEICTABICHUS
JOKYMEHTA, SIBJISIOIIEr0Cs Pe3yJbTaTOM MIPEeI0CTaBIICHUSI MyHUIIUIIATbHON YCITyTH;

5) pa3mep 1u1aThl, B3MMAeMOM 3a MIPEIOCTABICHUE MYHUIIUIIAIIBHON YCIIYTH;

6) MCUYEPIIBIBAIOIINI TMEepeYeHh OCHOBAHWUW I TPHOCTAHOBJIEHUS WJIM OTKa3a B
IIPEIOCTABJIEHUN MYHULIUNIAIBHOMN YCIYTH;

7)0 mpaBe 3asBUTENSI Ha JocyleOHOe (BHecyaeOHOoe) oO)kalloBaHHWE JCHCTBUMN
(Oe3neiicTBUSI) W pelICHWH, TPHHATHIX (OCYILECTBISEMBIX) B XOJ€ MPEAOCTABICHHS
MYHHIIUIIAIBHON yCITyTH;

8) popmbI 3asBiIeHU (yBe1OMICHHA, COOOILICHU), UCIIOIB3yEeMbIE NIPH NPEIOCTABICHUN
MYHHIIMTIAIbHON YCIYTH.

Wndpopmanus Ha EnuHoM mopraise o TOpSAKe U CpoKax MNPeAOCTaBICHHS
MYHHMIIMIIAJIBHOW yCIyTM Ha OCHOBaHMM CBEJEHUH, cojaepxkalluxcs B  (QeaepanbHOR
roCyJJapCTBEeHHOM HH(OpMarmoHHON cuctemMe «dDenepanbHblii peecTp TOCYAApCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT ((pyHKUMN)», TPeI0oCTaBIsAETCs 3aBUTEII0 OECIIIaTHO.

JocTyn k mHpOpMAaLUU O CPOKax M MOPSAIKE MPEJIOCTABICHUS MYyHHLIMIAIBHONU YCIYTH
OCyIIeCTBIsieTCSl 0e3 BBIMOJHEHUS 3asBUTENIEM KakKux-TuOo TpeOoBaHUM, B TOM uHcie 0e3
UCTOJIb30BaHUS MIPOrPAMMHOT0 0OecreueHusl, yCTaHOBKa KOTOPOTr0 Ha TEXHUYECKHE CpPE/ICTBA
3asgBUTENS TpeOyeT 3aKIII0UEHUS JIMIEH3MOHHOTO WM MHOTO COTJIAlIeHUs ¢ IpaBooOiajaTenem
IIPOTPAaMMHOTO OOECIIeYeHHUs], IPelyCMaTPUBAIOIIET0 B3UMaHHE IUIAThl, PETHUCTPALUIO WU
aBTOPHU3ALIMIO 3asIBUTENIS WM MTPEIOCTABICHNE UM MIEPCOHATIBHBIX JAHHBIX.

I1. Cranpapr npeaocraBjieHUs MyHHIMIIAJIbHOMH YCJIYI'H

2.1. HaumeHnoBanue MyHunmnaabHou ycinyru: «IIpucBoeHue aapeca o0BEKTy ajpecarmi,
U3MEHEHUE U aHHYJIMPOBAHUE TAKOTO apecay.

2.2. MynnmunaneHass ~ ycayra —npepocrasisierca  MKY  «/DKH»  mo  agpecy:
Bnanumupckas obnacts, AnekcaHIpoBCKuil paiioH, ropos Kapabanoo, riomans JlepMoHTOBa,
oM la; a Tak ke M®L ipy HanmMYMK 3aKJIIFOYEHHOTO COTJIAIIEHUs O B3aUMOJICHCTBUH.

2.3. PesynpTaTamu IpeAOCTaBICHNAS MyHUIIUIIAIILHON YCIIYTH SABIISIOTCSA:

2.3.1. KoHeuHbIMU pe3yJIbTaTaMH MPEJOCTABICHNS MyHUIIUTIAIBHONW YCIIYTH SIBIISFOTCSL:

- Bpimaua pemieHus O IPU3HAHUM CaJOBOTO JOMA JKUJIBIM JIOMOM M JKHJIOTO JOMa
CaZIOBBIM JIOMOM;

- [lpunsiTie pemieHust 06 oTKa3e B MPU3HAHUU CAZ0BOTO J0Ma KHUIIBIM JIOMOM U YKHIJIOTO
JI0OMa CaJI0BBIM JJOMOM.

Pemenue odopmisiercs B 3JIEKTPOHHOM BHJE ¢ 0OOCHOBaHMEM IPHYUH OTKa3a, KOTOPOE
YIOCTOBEPSETCS TOIMUCHI0O PYKOBOAUTENS (3aMECTUTENS) PYKOBOAUTENS AJIMUHUCTPAIIUN.
VYBenomiieHre 00 0TKa3e B MPEAOCTaBICHUM MyHULIIMIATBHON yCIyrH 0(OpMIIIeTCs B TEUEHUE 5
pabounx JHEW co JAHS MPUHATHUS pelleHus 00 OTKa3e W BBIAACTCS 3asSBUTENIO O] MOJMUCH Ha



KONMM 3asABJICHUA TMpu oOpamieHUH 3asBUTeNs (€ro 3aKOHHOTO TMPEACTAaBUTENs) B
AJIMUHHCTpAIlMd B COOTBETCTBUH C YCTAaHOBJICHHBIM TpaduKoM pabOThI, THOO HAMPABISIETCS
3asBUTENI0 B JIMYHBIM KaOuHeT Ha EnmHOM moprane, nubo uyepe3 MHOTO(PYHKIMOHATIbHBIH
LEHTP.

2.4. Cpoku OCYLIECTBJICHHS aJAMHMHUCTPATUBHBIX IpPOLEAYpP HE MOTYT MpeBbILAaTh 45
KaJICHJApHBIX JHEH: CPOK MPUHATHUS PEIICHUs O MPU3HAHUM CaJ0BOTO JIOMA KUJIBIM JIOMOM H
KUJIOTO JIOMa CaJIOBBIM JIOMOM He Oojiee 45 KalleHJAapHbIX THEW cO JHS IpeloCTaBICHUS
3asBuTeneM (MpeacTaBUTeleM 3asBUTENs) 3asiBICHUS M JOKYMEHTOB B AJIMUHHCTpAIUIO,
0053aHHOCTb T10 MPEJICTABICHUIO KOTOPBIX BO3JI0XKEHA Ha 3asiBUTEISL.

3asiBIeHUE, MPHUHITOE JIMYHO OT 3asBUTENS, PETUCTPUPYETCS CIYKAIIUM YUpEKICHHS
(MHOTOYHKIIMOHAIBHOTO IIeHTpa) B TeueHHe 30 MHHYT INpH YCIOBUHM OJHOBPEMEHHOIO
nperocTaBiieHus (peabsBICHUS) HEOOXOAUMBIX TOKYMEHTOB.

3asiBIIEHUE, HAIIPABJIIEHHOE NOCPEACTBOM ENMHOro nopraina, perucTpupyercs CilyKalum
yUpeXJIeHUSI B TOCYAapCTBEHHOW MH(OpPMAIMOHHON cucTeMe, 00ecneurBaoeld BO3MOKHOCTh
NPEJOCTABJICHUs] MYHHIMIAIBHOW YCIYTH B 3JEKTPOHHOW (opMme (naniee - rocyJapCcTBeHHAs
nHpopmarnmonHas cucreMa). CiyKamuii YIpekJIeHHs HE MO3/IHEE CICTYIONIET0 KaJleHIapHOTO
IHS €O JHS TOJNy4YeHHUs 3asBICHUS (HOPMHUpPYET W HampaBisgeT 3asBUTENI0 3JIEKTPOHHOE
YBEJOMJICHHE O PETHCTPAIH €T0 3asBICHHUS.

MakcuMasbHBIE CPOK OXKUIAHMS 3asBUTENS B OYEepedu IpU IOoAadye 3ampoca o
MIPEIOCTABIICHUH YCIYTH U MPH MOTYYSHUH pe3yJibTaTa He MOXKET IpeBbimaTh 30 MUHYT.

2.5. HopmatuBHbBIE NPABOBBIE AKThI, PETYIMPYIOIINE MPEIOCTABIEHUE MYHULMIAIBHON
YCIIyTH.

[lepeueHp HOpPMATUBHBIX IPaBOBBIX AaKTOB, PEryJIMPYIOLIIMX  IPEIOCTABICHUE
MYHHUIMIAIBHOW YCIYrd (C yKa3aHMEM WX PEKBU3UTOB M MCTOYHHUKOB O(HUIMAIBLHOTO
OITyOJIMKOBAHUS ) MOJUIEKUT 0053aTEIbHOMY Pa3MEIICHHUIO B ceTH «MHTepHeT» Ha 0pHUIMAaTIBHOM
caiTe aAMUHUCTpalMK 1 Ha EnquHoM noprane.

[lepeueHp HOpPMATUBHBIX IPaBOBBIX AaKTOB, PEryJIMPYIOLIIMX  IPEIOCTABICHUE
MYHHUIMIIAJbHOW YCIyTdM, HE TMPUBOAMUTCA B TEKCT€ HACTOSALIETO aJMUHUCTPATUBHOTO
perimameHTa.

MKY «/I’)KH» oOecneunBaer pa3MelieHHEe U aKTyalu3aldio MepedyHs HOPMATHUBHBIX
IIPABOBBIX AKTOB, pPETYJHMPYIOIIUX MPEJOCTABICHUE MYHMIMIAIBHON YCIYTH, Ha CBOEM
oduImaIbLHOM caifte, a Takke Ha EquHom mopTane.

2.6. HcuepmbiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIsi TPEIOCTaBICHHUS
MYHHIIMTIAIbHON YCIYTH.

2.6.1. IlepeueHb TOKyMEHTOB, IPEACTABIAEMBIX 3asIBUTEIIEM:

a) 3asiBJICHHE O MPU3HAHUU CAJ0BOTO JIOMa KWJIBIM JIOMOM WM >KMJIOTO JIOMa CaJ0BbIM
JIOMOM (Jaiee - 3asiBJICHHE), B KOTOPOM YKa3bIBalOTCS KaJaCTPOBBI HOMEP CaJl0BOTO JIOMa MITH
KHUJIOTO JOMa U KaJacTPOBBIM HOMEp 3€MEJIbHOTO y4YacTKa, Ha KOTOPOM PacHOJIOXKEH CaOBBIH
JIOM WJIN JKWJION JIOM, TIOYTOBBIM apec 3asBUTEINS WIH aIpeC HIEKTPOHHOM MOYTHI 3asiBUTENS, a
TaK)Ke CHoco0 MONy4YeHUs PElIeHHs YHOJHOMOYEHHOTO OpraHa MECTHOIO CaMOYIIpaBJICHUS U
UHBIX TPETyCMOTPEHHBIX HACTOSIIUM PErJIaMeHTOM JOKYMEHTOB (TI0YTOBOE OTIPABICHHUE C
YBEJAOMJICHHEM O BPYYEHUH, JIEKTPOHHAS MOYTA, MOJyUYEHUE JIUYHO B MHOTO(DYHKIMOHATIEHOM
LEHTpE, MOTyYeHHE JINYHO B YIOJTHOMOYEHHOM OpraHe MECTHOTO CaMOYIPaBJICHNU);

0) BBIHCKY W3 EIWHOTO TOCYAapCTBEHHOTO peecTpa HEABMKUMOCTH 00 OCHOBHBIX
XapaKTepUCTUKAX U 3apErUCTPUPOBAHHBIX MpaBax Ha OOBEKT HEIABMKMUMOCTH (Jlajiee - BBIIHCKA
n3 EauHOrOo rocymapcTBEHHOrOo peecTpa HEABMKHMOCTH), COJIEPKallyl0 CBEJIEHUS O
3apeTUCTPUPOBAHHBIX IpaBaxX 3asABUTENsl Ha CaJOBbIM JOM WM OKUJIOH JIOM, JIMOO
MIPaBOYCTAHABIMBAIOIINN TOKYMEHT Ha JKUJIOW JIOM WM CaJOBBIA JOM B cliydyae, €CiH IMpaBo
COOCTBEHHOCTH 3asiBUTENISI Ha CAJOBBIM JIOM MJIM JKWJIOH JIOM HE 3aperucTpupoBaHo B EnnHom
rOCy/IapCTBEHHOM peecTpe HEIBMKMMOCTH, WIM HOTapUalIbHO 3aBEPEHHYIO KOMHIO TaKoro
JIOKYMEHTA;

B) 3aKJIFOUEHHUE MO OOCIIEIOBAaHUIO TEXHUYECKOTO COCTOSHUS 00BEKTa, MOJTBEpKIatolIee



COOTBETCTBHE Ca/JI0BOTO J0Ma TPeOOBAHUSAM K HAJEKHOCTH U O€30MaCHOCTH, YCTaHOBIICHHBIM
4acThio 2 cTtathM S5, cratbamu 7, 8 u 10 denepanbHoro 3akoHa "TeXHUYECKHMH PETJIaMEHT O
0€30MacHOCTH 3/1aHUIM U COOpYKEHHH'", BBIJTaHHOE MHIMBUAYAIBHBIM MpEeANpUHUMATEIEM U
FOPUINYECKAM JIMIIOM, KOTOpBIE SIBIIAIOTCS WIEHAMH CaMOPETYJIMPYEMON OpraHu3aluu B
00JIaCTH MH)XEHEPHBIX U3BICKaHUil (B Cilydae MPU3HAHMS CaJ0BOTO JJOMA JKUJIBIM IOMOM);

r) B CiIy4yae, €CJIM CaJOBBIA JOM WM JKWAJIOW JIOM OOpEMEHEH MpaBaMH TPETbHUX JIHII, -
HOTapHUAJILHO Y OCTOBEPEHHOE COIIaCHE YKa3aHHBIX JIUI| HA MPU3HAHUE CAJOBOI0O JI0Ma JKUJIBIM
JIOMOM WJIM SKUJIOTO JIOMa CaJ0BBIM JOMOM. YKa3aHHBIE JIOKYMEHTHI MOTYT OBITh IOJIaHBI
3asBUTEJIEM WJIM €r0 NPEACTaBUTENEM B AIMUHHUCTPALMH € UCNOIb30BaHueM EauHoro noprana
(Mpu HaNMMYUU TEXHUYECKON BO3MOKHOCTH) U MOAMMCAHBI C UCIOJIb30BAaHUEM KIFOYa MPOCTOU
AJIEKTPOHHOM moAnucH 0e3 HeoOXOAWMOCTH HX TMOAAaYd B WHOW (opme. AJIMHHUCTpAIHS
nH(GOPMHUpPYET 3asBUTENEH O BO3MOXXHOCTU MOJA4M JOKYMEHTOB C HCIOJb30BaHuEeM EnuHoro
IOpTajia B COOTBETCTBUU C IIYHKTOM 1.4.7 HacTOsIIIEro aAMUHUCTPATUBHOIO PETJIaMEHTA.

2.6.2. [lepeueHb TOKYMEHTOB, MMOJYYa€MbIX B X0/I€ MEXBEIOMCTBEHHOT'O B3aUMOJCHCTBUS:
1) BeImuCcKa U3 EAMHOTrO rocyaapcTBEHHOTO peecTpa HEIBMKHUMOCTH, COJiepiKalias CBEICHUS O
3aperUCTPUPOBAHHBIX IpaBax 3asBUTENI Ha CaJOBBIA JOM WIM KWION JoM, JH0O
IIPaBOYCTAHABJIMBAIOIIMI TOKYMEHT Ha JKUJIOW JIOM WIIM CaJOBBIA JOM B CIIydyae, €CIM IpaBo
COOCTBEHHOCTH 3asiBUTENSI HA CaJOBBIM JOM WJIM >KMJIOW JIOM HE 3aperucTpupoBaHo B EnmHoMm
rOCy/IJapCTBEHHOM pPEECTPE HEABM)KMMOCTH. J[OKYMEHTBI, MpPEAyCMOTpPEHHBIE IyHKTOM 2.7.2.
3asBUTENb BIIpaBe IMPEICTaBUTh MO COOCTBEHHOW MHMIMATHBE. B ciyuyae HempeacTaBieHUs HX
3aBUTENIEM COTPYAHMK AJIMMHHCTpPALlMM HE TMO3JHEE CIEAYIOLIEro JHA Iocie Ipuema
JOKYMEHTOB Yy 3asiBUTEIs 3alpalliBaeT yKa3aHHbIE JOKYMEHTHI (CBEICHHS, COJeprKalluecs B
HUX) C  HCIOJb30BaHUEM  €AMHOM  CUCTEMBI  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aUMOJICUCTBUSL.

2.6.3. 3asgBieHue O MpPENOCTABICHUM MYHHULIUNAIBLHONH ycnyru ¢opmupyercs mo Qopme
corylacHo mpusoxkeHuto Ne 1 K aJIMHUHUCTPAaTHBHOMY perjlaMeHTy. 3asiBJI€HHE MOXXET OBITh
3aIl0JTHEHO OT PYKH MJIM MAIIMHOMKCHBIM CIOCOOOM, pacreyaTaHo MOCPEACTBOM 3JIEKTPOHHBIX
MevyaTaronmx yCTPONCTB, cOopMUpPOBAaHO B HMHTEpPAKTHBHOW ¢Gopme ¢ momombio ExuHoro
noprana. JJoOKyMeHTbI, IIPEACTABISEMBIE 3asiBUTEIIEM, JOJDKHBI COOTBETCTBOBATH CIICIYIOLIUM
TpeOOBaHUSM:

- TEKCTHI JIOKYMEHTOB JIOJKHBI OBITh HAITMCAHBI Pa300pUYHBO;

- ¢amunusg, UMA U OT4ECTBO (TIPU HAJIMYWHU) 3aiBUTENS, €r0 aJpec MecTa >KUTEIbCTBa,
TesnedoH (eciu eCcTh) JOKHBI OBITh HAITUCAHBI TOJTHOCTBIO;

- JOKYMEHTBI HE JOJDKHBI COAEPKATh MOJYMCTOK, IPUIMCOK, 3aUEPKHYTHIX CIIOB U MHBIX
HEOTOBOPEHHBIX UCIIPABICHUN;

- IOKyMEHTbI HE JTOJIKHBI OBITh UCIIOTHEHbBI KapaHIaIIoM;

- JTOKYMEHTBI HE JIOJKHBI UMETh CEPbE3HBIX MOBPEKICHUHN, HAIMYUE KOTOPBIX IOITyCKAET
HEOJHO3HAYHOCTh UX TOJKOBAHMS.

2.7. Ilpu npenocTaBlIeHUN MyHHIUIIAIBHOW yCIyTd AIMUHHUCTpalus He BIIpaBe TpeOoBaTh
OT 3asiBUTEIISA:

a) IpEICTaBICHMUs] JOKYMEHTOB, IIOATBEPXKIAIOLIMX BHECEHUE 3asBUTEJIEM IUIAThl 3a
MIPEA0CTABICHNE MYHULIUIIAJIEHON YCITyTH;

0) mpexacTaBieHUS JOKYMEHTOB WIM HH(OpManuu 100 OCYIIECTBICHUS JI€HCTBUH,
MIPEACTABJICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU
aKTaMM, pPETyJIMPYIOIIMMH OTHOILUEHHUs, BO3HHMKAIOIIUE B CBA3U C IPEJOCTABICHUEM
MYHULMIIATBHOU YCIYTH;

B) MpPEICTaBICHHUA JOKYMEHTOB M HMH(OpPMAIMM, KOTOpPbIE HAXOIATCA B PACHOPSKCHUU
AJIMUHHCTpAIMH, UHBIX TOCYJIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS MO0
MIOABEAOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO CaMOYIIPAaBJICHUS
OpraHu3alii, YYacTBYIOIIMX B NPEIOCTaBICHUH MYHHUIMIIAIBHOM YCIIyI'M, B COOTBETCTBUU C
HOPMaTUBHBIMM IpaBOBBIMU akTamMu Poccuiickoii ®denepanuy, HOPMATUBHBIMHU IPAaBOBBIMU
aktamu Bragumupckoil o0nacTu, 3a UCKIIOYEHHEM JIOKYMEHTOB, BKIIIOUEHHBIX B IE€pEYEHb



JOKYMEHTOB, ONpEeNIeHHbIN yacTbio 6 ctatbu 7 denepanpHoro 3akona ot 27.07.2010 Ne 210-
@3 «O6 opraHuzanMy MPEIOCTABIEHUS TOCYJAapCTBEHHBIX M MYHULHUMAIbHBIX YCIyD».
3asBuUTENb BIIpPaBEe MPEJCTaBUTh YKa3aHHbIE JOKYMEHThI W HH(OpMAIHIO MO COOCTBEHHOM
MHUIIATHBE;

I') OCYILECTBIICHHS JEHCTBUH, B TOM YHCIIE€ COTJIACOBAHUHM, HEOOXOAUMBIX JUISl MOTYUYCHHUS
MYHHIIMIIAIBHOW YCIYTM M CBSA3aHHBIX C OOpalleHHeM B HMHbIE TOCYJapCTBEHHBIE OpraHbl,
OpraHbl MECTHOI'O CaMOYIIPaBJIECHMs, OPraHU3allid, 3a HCKIIOUEHUEM IIOJNYyYEHUS YCIyr H
MOJTy4EHHUsI TOKYMEHTOB U MH(OpMalliH, BKIIFOUEHHBIX B MIEPEYHH, YKa3aHHbIE B 4YacTU | cTaTbu
9 ®enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06 opraHuzanuu MOpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIUITAJIBHBIX YCIYT;

J1) TIpe/ICTaBJICHUs] JOKYMEHTOB M MH(OPMALMU, OTCYTCTBHE M (WMJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIILHOM OTKa3€ B IMPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUI TIPEeIOCTaBJICHUS] MYHMLIMOAIBHOW YCIyTH, JM00 B MPEJOCTaBICHUH MYHUIUNAILHON
YCIIyTH, 32 UCKIIFOUEHHEM CIIEYIOLINX CITy4aceB:

- U3MEHEeHHe TpeOOBaHWN HOPMATUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHIIMNAJIBHOW YCIIYIrH, TOCJE IEepBOHAYalIbHON IOJAaYd 3asBJICHUS O MPEIOCTaBICHUU
MYHMIMIIAJIbHON yCIIyTH;

- HajnuuMe OIMOOK B 3asdBJIIEHUU O TMPEJOCTABICHUUM MYHHUIMIIAJIBHOW YCIyTH U
JOKYMEHTaX, MOJaHHBIX 3asBHUTEIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPHUEME JOKYMEHTOB,
HEOOXOJIUMBIX JJIsi TPEJOCTAaBICHUS MYHMIMINAIBHONW yCIyrd, Ju0OO0 B MNPeAoCTaBICHUU
MYHMIMIIAJIBHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYEHHE CpOKa JAEWCTBHUA JOKYMEHTOB WJIM M3MEHEHHe HWH(POpMaluu Iocie
NEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIs IpeJOoCTaBICHUS
MYHHIIMIIAIBLHON yCIyTH, JINOO B MPEIOCTABIEHUN MYHULIUTIAIBHON YCIYyTH;

- BBISIBJICHHE JOKYMEHTAJIBHO MOATBEP)KICHHOTO (pakTa (MIPU3HAKOB) OIIMOOYHOTO WIIU
MPOTUBOMNPABHOTO  AeicTBUs  (O€34eMCTBUS)  JTOJDKHOCTHOTO — JIMLA WM CIy’Kallero
AJIMUHUCTpAIlMM TpU IEPBOHAYAIBHOM OTKa3e B IpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUS! MYHUIIUIIAIIBHOM yCIIyTH, JINOO B MPEAOCTaBICHUH MYHHUIIUIIAIbHON YCIYTH, O
yeM B IHMCBMEHHOM BHJE 3a IMOJIMUCHIO PYKOBOAUTENS (3aMECTHTENs] PYKOBOIUTENS)
AJIMUHHCTpAIMK YBEIOMJISIETCS 3asBUTENb, a TAK)Ke MPUHOCATCS M3BUHEHHUS 32 JIOCTABJICHHBIE
HEey100CTBa;

€) TIpeicTaBlieHuss Ha OyMa)kHOM HOCHUTENE JOKYMEHTOB M MH(pOpPMAIUH, dJIEKTPOHHBIC
00pa3bl KOTOPBIX paHee ObLIM 3aBEpeHbl B COOTBETCTBHM C MYHKTOM 7.2 vactu 1 crateu 16
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MOpeAoCTaBICHUS
rOCy/JapCTBEHHBIX M MYHUIMMIAIBHBIX YCIYI», 3a HCKIIOYEHMEM CIIy4aeB, €CJIM HAHECEHUE
OTMETOK Ha Takhe JOKYMEHThl JHOO HX HU3bIATHE SBIAETCS HEOOXOIUMBIM YCIOBHEM
NPEJOCTABIICHUS] MyHHIMIIAIBHOW YCIyTH, U UHBIX CIy4aeB, YCTAHOBJCHHBIX (enepaabHbIMU
3aKOHaMH.

2.7.1. HenpencraBieHue 3asBUTENEM JIOKYMEHTOB, KOTOPBIE OH BIPaBE NMPEAOCTaBUTH IIPU
nojiaye 3asBJICHUS O MPEJOCTaBICHUH MYHULUIAIBHON YCIIyTH, HE SBIISETCS OCHOBAHUEM JISI
OTKa3a 3asBUTEINIO B IIPEJOCTABICHUY MyHULIUIIAIIBHON YCIIYTH.

2.8. HcuepnsiBaromuil IepeyeHb OCHOBAaHUM [UIsi OTKa3a B IpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JUI MPEOCTABICHUS MyHUIIUTAIHON yCITYTH:

- 3asBJICHHE O IMPEJIOCTABJICEHUU YCIyTU MOJAaHO B OpraH MECTHOTO CaMOYIPAaBJICHUS WM
OpraHM3alLMIO, B IOJIHOMOUMS KOTOPBIX HE BXOJUT NIPEJOCTABIEHUE YCIYTH;

- 3asBUTENIEM TMPEJCTABIEH HE IOJHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIN ISt
IIPEIOCTABIICHUS YCIYTH;

- Mpe/ICTaBICHHbBIC 3asBUTEIEM JTOKYMEHTBI COepKaT MOJAYUCTKU U UCIIPABIICHUS TEKCTa,
HE 3aBEPEHHBIE B MIOPSAKE, YCTAHOBIEHHOM 3aKOHOAAaTenbCcTBOM Poccuiickoit denepanuu;

- TMpEeJCTaBJICHHbIC 3asBUTENIEM JOKYMEHTHI YTPAaTWIM CHJIy Ha MOMEHT OOpamlieHus 3a
YCILyTOM;

- TOKYMEHTBI CO/IEpPKAT MOBPEKICHUS, HATMYKE KOTOPHIX HE MO3BOJISET B MMOJIHOM 00beMe



UCTOJIb30BaTh MH(POPMAIIMIO M CBEICHUS, COJEpIKAILINecs B JOKYMEHTaX JJsl MPeJoCTaBIICHUS
YCIIyTH;

- HETIOJTHOE 3aIloJTHeHUE TMoJiel B popMe 3asiBICHUS, B TOM YHCJIe B MHTEPAKTUBHON (popme
3asBiieHus Ha EnuHoMm moprase;

- Tojaya 3ampoca O TPEAOCTABICHUM YCIYTH U JIOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEJIOCTABIICHUS YCIYTH, B 3JIEKTPOHHOM (pOopMe ¢ HapyIIeHHEM yCTaHOBJICHHbBIX TPeOOBaHUIl;

- HecoOJroIeHue ycTaHOBJIeHHBIX cTaTthell 11 deaepanbHoro 3akoHa ot 06.04.2011 Ne 63-
@3 «OO6 »>IeKTPOHHOM MONAMUCHY» YCIOBUN TPU3HAHUS JEUCTBUTEIBHOCTH, YCHIIEHHOM
KBAJTM(PHUIUPOBAHHOMN 3JIEKTPOHHOM MOJIMTHUCH.

2.9. HcuepnbiBalomuil IMEpEUYCHb OCHOBAHMM [UII OTKa3a B  MPEIOCTABICHUU
MYHMIMIIAIBHON yCITyTH:

a) HaJIW4YMe MPOTUBOPEUYMBBIX CBEJIEHUI B 3aiBJICHUM U MPWIOKEHHBIX K HEMY
JOKYMEHTaX;

0) mojava 3asBIEHUS HE YIOJIHOMOYCHHBIM JIUIIOM;

B) HECOOTBETCTBUE HWH(POpPMAIUU, KOTOpas COJEPKUTCA B JOKYMEHTaX M CBEACHUSX,
MIPE/ICTABICHHBIX 3asBUTEJIEM, JIaHHBIM, IIOJIYYEHHbIM B pe3yJbTaTe€ MeEXBEIOMCTBEHHOTO
AJIEKTPOHHOT'O B3aUMOJEHCTBHS;

I') HE COOTBETCTBHE JIOKYMEHTOB, MIPE/ICTABICHHBIX 3asBUTENEM, 110 (pOopMe U COIEpKAHUIO
TpeGoBaHUAM 3aKOoHOAaTeNbeTBa Poccuiickoit deneparyu.

) TIOCTyIUIeHME B AJIMUHHUCTpAlUIO yBeAOMJIEHHMs 00 orcyrcTBuM B EanHom
rOCy/IapCTBEHHOM pEECTpE HEABM)KMMOCTH CBEACHHUH O 3aperHCTPUpPOBAHHBIX IIpaBax Ha
CaJ0OBBIA JIOM HJIM >KWJIOM JIOM, €CJIM MPaBOYCTAHABIMBAIOIINNA JOKYMEHT, IPEIyCMOTPEHHBIN
noanyHkroM "0" myHkta 2.7.1. HacTosIero agMHHUCTPATUBHOIO perjaMeHTa, WIn
HOTapHUAJIbHO 3aBEPEHHAs KOIHUS TaKOTO JTOKyMEHTa He ObLIH MPEICTaBICHBI 3asiBUTEIIEM.

Otka3 B IpU3HAHNUHU CaJ0OBOI0 JOMA JKUJIBIM JOMOM WX KHWJIOTO JOMa CaJ0BbIM JOMOM IO
YKa3aHHOMY OCHOBAHHIO [OIyCKaeTcsi B cllydae, eclid AJMHUHHUCTpalus MOCie MOIy4YeHHs
yBEJIOMJICHUSI 00 OTCYTCTBHM B ENMHOM rocynapcTBEHHOM peecTpe HEIBM)KMUMOCTH CBEICHUH O
3aperuCTPUPOBAHHBIX TIpaBax Ha CaJOBBIA JOM WM JKAJIOW JOM YyBEAOMMWJIA 3asBUTEINA
yKa3aHHbBIM B 3asBJICHHH CIIOCOOOM O MOJIYYEHUH TaKOTO YBEAOMIICHUS, MPEATIOKHIIT 3asIBUTEIIO
MIPE/ICTaBUTh MPaBOYCTaHABIMBAIOLINI TOKyMEHT, MIPEyCMOTPEHHbIN MOAMYHKTOM "O" MyHKTa
2.7.1. HacTosIEro agMUHUCTPATUBHOIO PETJIaMEHTa, WJIM HOTAapHAJIBHO 3aBEPEHHYIO KOIIHIO
TaKOro JOKyMEHTa U He MOJIyYMJI OT 3asBUTENSI TAaKOM JTOKYMEHT WM TaKylO KOIHUIO B TEUCHHE
15 kanenmapHbIX JHEM CO [JOHS  HANpaBJIEHUS  yBEAOMJIEHMS O  IIPEACTaBICHUM
[IPaBOYCTAHABIIMBAIOIIETO JJOKYMEHTA;

€) HENpEeACTABICHUE 3aABUTEIEM JOKYMEHTA, IIPEyCMOTPEHHOr0 OAIIYHKTOM "I ITyHKTa
2.7.1. HacTOAIIEero aJIMUHUCTPATUBHOIO PETVIAMEHTA, B CIy4Yae €CJIM CaJOBBIA JOM WIIW KUJION
JIOM OOpeMEeHEH IpaBaMH TPEThUX JIMIL;

) pa3MeIlleHHue CaJoBOro J0Ma WM JKWJIOTO JOMa Ha 3E€MEIbHOM Y4YacTKe, BHJIbI
pa3pelleHHOr0  MCIOJIb30BAHMS ~ KOTOPOTO,  YCTAaHOBJIEHHBIE B COOTBETCTBHUM  C
3aKO0HOIaTeNnbCTBOM Pocculickoit @enepanuu, He MPeayCMaTPUBAKOT TAKOTO Pa3MEILECHNUS;

M) MCIOJb30BaHUE JKUJIOTO JlOMa 3asBUTEIEM WJIM HHBIM JIMLIOM B KauecTBE MecCTa
MIOCTOSTHHOTO MPOKMUBaHUs (IIPU PACCMOTPEHUH 3asIBJIICHUS O TPU3HAHUH KHJIOTO J0Ma CaI0BbIM
JIOMOM).

2.10. OcHOBaHus U1l MPUOCTAHOBIICHUSI IIPEIOCTaBICHUS MyHULIMIIATBHON YCIYTH.

2.10.1. Oxa3anue MyHUIUMIIAIIBHOMN YCIYT'M IPUOCTAHABIMBAETCS IJ1aBOW aJMUHHUCTPALIVH B
cllyyae HeNpeACTaBleHUs JMOO HeHauIexxamero oQopMIICHHsSI 3asBUTENEM IEepPEUHs
JOKYMEHTOB, YKa3aHHBIX B 1. 2.7.1. HacTOsIEro periiaMeHTa. 3asBUTENI0 B MUCbMEHHOH (opme
npeyiaraeTcsi YCTpaHUTh HPUYMHBI MPUOCTAHOBJIEHMSI OKa3aHWS MYHMIMIAIbHOW ycinyru. B
Clly4ae HENPEACTABICHHUS B YCTAaHOBIEHHBIN CPOK JOKYMEHTOB, 3asBUTEIII0 HAIIPABIIAETCS OTKA3
B [IPEJIOCTABIEHUU MYHULIUTIAIBHON YCIyTH.

2.11. IInara 3a mpe1oCTaBIEHNE MYHULIUIIAIBHON yCIyTH HE B3UMAETCSL.

2.12. TpeboBaHusi K TIOMEUICHHUSIM, B KOTOPBIX IMPEIOCTABISAETCS MYyHHUIIMIIAIbHAsS



yciyra.

2.12.1. 3nanust (ctpoeHus), B KoTopbix pacnonoxeHo MKY «JIDKH» nomxkHbl OBITH
000py10BaHbl HH(OPMAIIMOHHON BBIBECKOH (TaOIMYKOI) O HAMMEHOBAaHUU U peKUMe paboThl, a
TaK>kKe BXOJIOM sl CBOOOTHOTO JJOCTYTa 3asiBUTENIEH B TOMEILECHHE.

2.12.2. IlomemieHnsi, B KOTOPBIX NPEJOCTABISAETCS MYHUIMNAJIbHAS YCIyra, JOJKHBI
CHAOXXaThCsl TaONMMYKaMU C yKa3aHueMm (amwinid, WMEH, OTYECTB, JOJKHOCTEH JIHII,
OTBETCTBEHHBIX 32 MPEJOCTAaBIICHHME MYHHIMIIAIBHOW YCIyrd, a Takke HHpopMmauuein c
yKa3aHHEeM HauMEHOBAHUS YUPEXKJIEHUS, PEJOCTABISIONIET0 MyHUIIUTIAIBHYIO YCIYTY.

2.12.3. Ilpuem rpaxkaaH OCYLIECTBIISIETCS B CHELMAIBHO BBIJECIEHHBIX IS 3THUX LIEIeH
MOMEILEHUAX, BKIIOYAIOMIMX B ce0s MecTa ISl OXKHMJAHUS, JUIsl 3allOJIHEHUS 3asBICHUM O
MPEJOCTaBICHUY MyHULIMTIATBHON YCIyTH U MHQOPMUPOBAHHS IPaKJIaH.

2.12.4. Mecta nns  uHQOPMHUPOBAHUS  3asgBUTENICH, 3allOJHEHHUS HEOOXOIUMBIX
JOKYMEHTOB, OKHJAaHUS B OUYepeAM Ha MOoJady WIM MOJIY4YeHHE JOKYMEHTOB JIOJDKHBI OBITh
00Opy/I0BaHbl CTYJBSIMH, CTOJIAMU MCXOJ M3 (PAKTUUECKOW HArpy3Kd M BO3MOKHOCTH HX
pasMeleHus B MOMEIICHUH, a TaKkke oOecreyrBaroTcs oOpa3lamMM 3arojIHEHHUsS JIOKYMEHTOB,
MEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTaBICHUS TOCYAapCTBEHHON YCIIYTH.

2.12.5. PaGoumne MecTa CIIyKallhX, OCYIIECTBISIONIMX MPEJOCTaBICHIEe MYHHUIMIIATBHOM
YCIIyTH, 000pYAYIOTCS:

- pabOYMMHM CTOJIAMH U CTYJIbSIMU (HE MeHee | KOMIUIEKTa Ha OJJHOTO CITY’Kalllero);

- koMmnbroTepamu (1 pabouuit KOMIBIOTEP HA OJJTHOTO CITY>KAIIETo);

- OPITEXHUKOH, IO3BOJISAIONICH CBOEBPEMEHHO W B IOJHOM OObEME OCYLIECTBIAThH
MIPEIOCTaBIEHUE MYHUIIUTIAIBHOMN YCIYTH.

2.12.6. O0GecnieyeHre JAOCTYHNHOCTH JJIi HMHBAIMJIOB TOMEIIEHUH, B  KOTOPBIX
MPEIOCTABIICTCS  YCIIyra, OCYIIECTBIseTCsl Npu OOpallleHuH UWHBajlIuAa Mo TelaedoHy,
yKa3aHHOMY Ha OQUIMaIbHOM caiTe yupexiaeHus. Ilo mpuObITHM WHBaIWAA K 3JIQHHIO
YUpEeXJIEHUs, CIyKalluil ydpexJIeHus oOecreuynBaeT HHBAJIUAY COIMNPOBOXACHHE K MECTy
IIPEIOCTABIIEHUS YCIYTU C Y4ETOM OTPAHUUYEHUM €T0 KU3ZHEAECSATEIbHOCTH.

HNuBanngaM o0ecreynBaroTCs:

- COTPOBOXKJICHHE WHBAINIOB, UMEIOIIMX CTOMKHE pPAcCTPOHCTBA (DYHKIUH 3pEHUs U
CaMOCTOSITETILHOTO MEPEIBIKEHNUS, U OKa3aHUE UM MTOMOIIIH;

- IOMyCK COOAKHU-TIPOBOJIHMKA TIPU HAJWYMU JOKYMEHTA, IOATBEP)KIAIOIIETO ee
crieruaibHOe 00yUeHNUE;

- COACCTBHE ITPU BXO/IE U BBIXOJIE€ U3 TOMEILEHUN;

- IPEIOCTaBICHUE WHOW HEOOXOIUMOM MOMOIIH B TIPEOI0JICHUH 0aphepoB, MEIIAFOIINX
IIOJIyYE€HHUIO MU MYHULIUIIAIIBHOM YCIIyTY HapaBHE C IPYTUMHU JIMLAMHU.

2.12.7. Pa3memienue u oQopmileHHE BU3YalIbHOM, TEKCTOBOM U MYJIbTUMEAUWHOMN
MHPOPMALIMU 10 MPEJOCTABICHUI0 MYHHIMIAIBHOW YCIyrM B MeCTax NpHeMa 3asBUTeneil He
MIPEyCMOTPEHO.

2.12.8. Tepputopus, npuieraromiasi K MECTOHaX0XJICHHIO YUPEXKACHUs 000pyayercs, 1Mo
BO3MOXXHOCTH, = MeCTaMH s  TapKOBKHM  aBTOTPAHCIOPTHBIX  CPEICTB,  BKJIIOYAst
aBTOTPAHCIIOPTHBIE CPEICTBA MHBAJIUOB.

2.13. Tloka3arensiMu JOCTYITHOCTH M Ka4€CTBA MyHULIMITIATbHON YCIYTH SBIISFOTCS:

- ”HQOPMHUPOBAHHOCTh ~ 3asBUTENCH O TMpaBWiIaxX M TOPSJKE TMPEAOCTABICHUS
MYHHUIMNAIBHOW ycnyru (TpeOoBaHUS K COCTaBy, MECTY M IEPUOJUYHOCTH pa3MELICHUs
MHPOPMAaLIUU O TPEAOCTABIAEMON MYHUIMIIATBHOM yciyre);

- OTHOIIEHHE JTOJKHOCTHBIX JIUII U CHEIMATIMCTOB K 3asBUTEIIO;

- BpeMs, 3aTpPAueHHOE Ha IOJy4YeHHME KOHEUHOIO pe3yJibTaTa MYHHMIMIIAIbHOW YCIYTH
(oTIepaTUBHOCTH);

-YUCIO TMOCTYNMBIIMX K00 O HEHaJUIeXkKalleM KadecTBe MpPeAOCTaBICHUS
MYHHIIMUIIAIBLHON yCITyTH;

- KOJIMYECTBO BBISIBJICHHBIX HApYIIEHUH IIPY NIPEAOCTABICHUN MYHUIIMIIAIbHON YCIIyTH;

- KOJIM4EeCTBO OOpalleHui 3asBUTeNIed B CyJ 3a 3allUTON HapyUIEeHHbIX INpaB IMpHU



IIPEIOCTABJIEHUN MYHULIUNIAIIBHON YCIYTH;

- Konu4ecTBO (haKTOB B3aMMOACHCTBUS 3asBUTEN C JOJDKHOCTHBIMU JIMIIAMHM TIPU
IIPEIOCTABIEHUN MYHULUNIAIBHON YCIYTH U UX MPOIOJIKUTEIIBHOCTD;

- BO3MOXKHOCTh TOJy4YeHHs] MHGPOpPMalMU O XOJ€ MpPeIOCTaBICHUsS MYHUIUNAIbHON
YCIIYTH, B TOM YHUCJIE C UCTIOJIb30BaHNEM HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHA;

- BO3MOXKHOCTh TOJyY€HUS MYHUIMNAJIbHOM yCIyrm B D3JEKTpOHHOM Qopme ¢
ucnoiap3oBanueM EnnHoro noprana;

- BOSMOXKHOCTh ~ TOJaud  3asABJIEHUS M  HEOOXOJUMBIX  JIOKYMEHTOB  uepe3
MHOTO()YHKIIMOHAJIBHBIE IIEHTPbI MPEIOCTABICHUS TOCYAPCTBEHHBIX M MyHULIUTIABHBIX YCITYT.

2.14. IlonyyeHne MYHHIMIAIBHOM YCIYTM IOCPEICTBOM KOMIUIEKCHOTO 3ampoca o
IIPEIOCTABIEHUN HECKOJIBKUX MYHUIMIIAIBHBIX YCIYT HE IPELYyCMOTPEHO.

2.15. 3asiBieHue nojaercs B yupekJIeHHe, CIoco0aMu, IpeyCMOTPEHHBIMH HACTOSIIUM
aJIMUHUCTPATUBHBIM PETIAMEHTOM HE3aBUCHMO OT MECTa XHUTEIbCTBA (MecTa HaXOXKIACHUS)
3asiBUTEIIS.

2.16. 3asBienue U HEOOXOAUMBIE IOKYMEHTHI, II0JJaBaeéMble B CBSI3H C MPEJOCTaBICHUEM
MYHHIMIAIBHOW YCIyTd B 3JEKTpOHHOW (opme, mpeiacTaBisiorcs yepe3 Eaunbiii moprai.
ITocpencteoM EnmHoro noprania 3asgBUTEN0 00€CIEUNBACTCS BO3ZMOKHOCTb!

- oTy4eHuss MHGOpMalMU O TMOPAJKE M CPOKax IMPeIOoCTaBICHUS MYHUIUMIAIbHON
yCIIyTH;

- hopMHUpOBAHUS 3asIBIICHNUS,

- HampaBJICHUE 3asBJICHUS M HEOOXOAUMBIX IOKYMEHTOB B AJIEKTPOHHOI popme;

- IOJIyYE€HHE CBEJCHMM O XOJI€ IPENOCTABICHNS MYHULIUIIAJIBHON YCIIyTH;

- IOJTyYEHHE PIIEKTPOHHOTO COOOIICHUS O pe3yJibTaTe MPeA0CTaBICHUS MYHUIMIIATbHOM
YCIIyTH;

- OCYILIECTBJICHHE OLICHKH KAa4eCTBA MPEIOCTABJICHNS MyHUIIUIIAIbHON yCIIyTH;

- nocyneOHOTO (BHECYZEOHOTO) OOKamoBaHUS pEUICHUNH W JACUCTBUIN (Oe3/1eiCTBUIA)
YUPEXKIEHUS, €r0 JOJDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a IPENOCTABICHUE MYHHUIMIIAIBLHOU
YCIIyTH;

- IOJTy4EeHHE pe3yJIbTaTa MPEA0CTaBICHUS MyHUIMIIAIBHON YCIIyTH.

2.16.1. ITpu npenocTaBiIeHN MyHULUANIAJBHON YCIYTH 3asBJICHUE, a TAKKE JOKYMEHTHI,
NPEJOCTaBIIIEMbIE B 3JEKTPOHHOM BHJIE, MOJIMMCHIBAIOTCA YCHJICHHON KBalu(pUIMpPOBAHHON
AJIEKTPOHHOM MOJIIUCHIO.

2.16.2. Ilpm mnpenocTaBlI€HMH YCIyTM BO3MOXKHO Jada COIJIaCME Ha IPOAKTHBHOE
MH(GOPMUPOBAaHUE 3asIBUTETICH.

2.16.3. OcHOBaHMEM JUIs Hayajla OKa3aHUS aJMHUHUCTPATUBHBIX HPOLEAYp NpH MoAaue
3asBiieHUs yepe3 EauHbIi mopTan sBiseTcs 3anoIHeHUE 3asiBUTENIEM HHTEPAKTUBHON (POPMBI.

2.16.4.Ilpn mnpueme 3asdBlIEHUs, IOJAHHOrO uepe3 EauHbll mnopran, ciyXamui
yUpeXJIeHUs, OTBETCTBEHHBIM 3a NpHEM U PETUCTPALMIO 3asBJICHUS B TOCYIapCTBEHHOMN
MH(POPMALIMOHHON cUCTEME:

- IpoBepsAET KOPPEKTHOCTD 3aMOTHEHUS 110JIe HHTEPAKTUBHON (DOPMBI 3asIBICHUS;

- PETUCTPUPYET 3asBICHUE B CPOKH, IPEIYCMOTPEHHBIE ITYHKTOM 2.4 HaCTOSLIETO
aJIMMHUCTPATUBHOIO PETJIaMeHTa;

2.16.5. 3asBUTENIO COOOLIAECTCS O PETUCTPALMU WM 00 OTKa3e B PETUCTPALUU 3asBICHHUS
Y WHBIX JOKYMEHTOB 4epe3 EnuHbIi mopTan B CpOKH, YCTAaHOBJIEHHBIE ITYHKTOM 2.4 HAaCTOSIIETO
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

2.16.6. lnbie O0COOCHHOCTH TPEICTABICHUS MYHHIIMMAIBHOW YCIYyTH B DJIECKTPOHHOM
BHUJIE, YCTAHABIMBAIOTCA COOTBETCTBYIOIIMMH pa3JelaMH HACTOSALIETO aJIMUHUCTPATUBHOIO
periaMeHTa.

2.17. UctipaBnieHre JOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIAAHHBIX B pPE3yjbTaTe
MPEIOCTABIICHUS! MYHUIIMNIAIILHON YCIIyTH JOKYMEHTAaX OCYIIECTBIISIETCS B CPOK HE MO3]Hee 5
pabouux fHEN co AHA OOpalIeHHUs 3asBUTENS B YUPEXKICHHE.

2.18. B ciy4ae BbISBICHMSI B BBIAAHHBIX JOKYMEHTaX JOIYIIEHHBIX OMEYaTOK U (MJIN)



OIMOOK WHCIEKTOpP OCYIIECTBISICT WX HCIpABICHHE U 3aMEHy YKa3aHHBIX JOKYMEHTOB 0e3
B3UMAaHUS JOTOJHUTCIILHOMN OTLIATHI.

2.19. IIpenocTraBneHne MYHUIUMAIBLHOW yCIyTH B MHOTO(QYHKIIMOHAJIBHBIX IIEHTPAX
OCYIIECTBIISIETCSI B COOTBETCTBHM C HACTOSIIMM aJMHHHCTPATUBHBIM PETIAMEHTOM |
COTJIAIICHUEM O B3aUMOACUCTBUU C MHOTO(YHKIIMOHAIBHBIM IICHTPOM.

B3auMopeiicTBue OCYIIECTBIACTCS C HMCIOJb30BAaHUEM CHCTEMBI MEXBEIOMCTBEHHOTO
AJIEKTPOHHOTO B3auMozeicTeus (gaiee - CMOB).

[Ipu momade MOKYMEHTOB, HEOOXOIUMBIX MJisi OKa3aHWS MYHHIIUTAIBHOW YCIYTH 4Yepe3
MHOTO(YHKITMOHATHHBIN LEHTD, HEIOCPE/ICTBEHHOE OKa3aHue yCIIyTH
OCYIIECTBIISIETCS YUPEKICHUEM.

[Ipn mnomaue 3asBIEHUS ¥ JIOKYMEHTOB 4Yepe3 MHOTOQYHKIIMOHAIBHBINA IICHTP
YBEJIOMJICHHE O TIPUHSITOM PEHICHUW HAMPaBIACTCA YUPESKICHUEM B MHOTO(YHKIIMOHAIBHBIN
LEHTP I BBIIAYU 3aSBUTENIO B (JOpMeE DIEKTPOHHOTO TIOKYMEHTA.

I11. CocTaB, noc/ie10BaTEJbHOCTh U CPOKH BBINOJIHEHUS
aIMMHHCTPATHBHBIX Npoueayp (aelicTBUii), TpeOOBAHUA K NOPAAKY
HX BBIIIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BbINOJTHEHUSI
aJIMUHUCTPATHUBHBIX Npoueayp (AedcTBUII) B 3J1eKTPOHHOI opme

3.1. IlpenocraBnenue MYHULUIIAIBbHON yCiIyru COCTOUT n3 CIEAYIOIINX
aJIMMHHCTPATHUBHBIX:

1) IIpoBepka JOKYMEHTOB U PETUCTPALIUs 3asBIICHUS;

2) IlomydyeHue cBENEHUN IOCPEACTBOM CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJCHCTBUS;

3) IlpunsaTue pemieHHs O NMPU3HAHUM CAJOBOIO J0OMa JKUJIBIM JOMOM U JKHJIOTO J0Ma
CaJIOBbIM JIOMOM U €r0 BblJaya.

3.2. AamuHucTpatuBHasi npoueaypa ''IlpoBepka JOKYMEHTOB MW perucrpaunus
3asiBjieHus "',

3.2.1. OcHOoBaHMEM [JIsi Hayajla BBIOJHEHUS aJIMUHUCTPATUBHON MPOLEAYpH! (JeHCTBUA)
perucTpallid  3asiBI€HUS  sBIseTCS  oOpalieHwe  3asBuUTels B AJMUHHUCTpAIUIO,
MHOTO()YHKIIMOHAJIBHBIN LIEHTpP C 3asBiIeHHEeM, o(popMIIeHHBIM 10 Gopme (mpuinoxenue Ne 1 k
HACTOALIEMY aIMUHUCTPATUBHOMY pErjlaMeHTYy), U NepeyHeM JOKYMEHTOB, NMPEAyCMOTPEHHBIX
ITyHKTOM 2.7.1 HAaCTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. Ilpm npueme 3asBiICHUS M JOKYMEHTOB CIyXKaluil AJMHHHMCTpALUH,
MHOTO()YHKIIHOHAJIBHOTO [IEHTpa:

- CBEpsIET JIaHHbIE NPEACTABICHHBIX IOKYMEHTOB C IaHHBIMH, YKa3aHHBIMH B 3asIBJICHUU;

- TPOBEpsSIeT KOMIUIEKTHOCTh JIOKYMEHTOB, HPaBUIBHOCTb O(QOPMIICHHS U COJCpPKAHUSA
MIPEJICTaBICHHBIX TOKYMEHTOB, COOTBETCTBUE CBEJCHHM, COJIEPIKALINXCS B Pa3HBIX TOKYMEHTAX;

- CHUMAaeT KONMHU € JJOKYMEHTOB, B CIIy4asiX, €CJIM 3asiBUTEJIEM IIPEICTABICHbI OPUTUHAIIBI;

- 3aBepsieT KOMUU JTOKYMEHTOB, IOJUTMHHUKH BO3BPAILAET 3asBUTEIIIO;

- PpEerucTpupyeTr 3asBIIEHUE B CPOKHM, NPEAYCMOTPEHHBbIE IIYHKTOM 2.4 HacTOSIIETo
aJIMMHUCTPATUBHOIO PETJIaMeHTa;

- BbAaeT  (HampaBisIeT)  3aABUTENI0  PACIUCKY-YBEJOMJIEHHE C  YKa3aHUEM
PETUCTPALIMOHHOTO HOMEPA U AaThl IpUeMa 3asiBJICHHUSL.

3.2.3. Cnyxammid AJMUHUCTpallMM, MHOTO(QYHKIMOHAJIBHOTO IIEHTpAa NpPUHUMAET
pelieHue o0 oTka3e B IpueMe JOKYMEHTOB C MOTUBUPOBAaHHBIM 0OOCHOBaHHEM NMPUYHH OTKa3a B
COOTBETCTBHH C ITyHKTOM 2.9 HACTOSIIETO aIMUHUCTPATUBHOI'O pErjlaMeHTa.

KputepusimMu mNpUHATHS pelIeHUs SIBISIIOTCS CBEACHHUS O TOM, YTO B JIOKYMEHTax,
IIPEJICTaBICHHBIX 3asBUTENIEM, IPUCYTCTBYIOT: - IOJYUCTKHU U UCIIPABIECHUSI TEKCTA, KOTOPHIE HE
3aBEpEHbl B TMOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATeIbCTBOM Poccuiickon ®enepauuu; -
MOBPEX/ICHHS, HAJTMYUE KOTOPHIX HE MO3BOJISIET B IMOJHOM 00bEME MCIOIb30BaTh HH(POpMAIUIO
U CBEIEHHUs, cojepxkaliuecs B JOKYMEHTax [UIsl MpPeIOCTaBICHUS YCIYTH; - 3ampoc O



IIPEIOCTABJIEHUN YCIYTM IOJIaH B OpraH, B IIOJIHOMOYHMS KOTOPOTrO BXOAMT NPENOCTaBICHHE
YCIIYTH; - OJTHO WJIM HECKOJIBKO TOJIeH JOKYMEHTOB, MOJaHHbBIX B JIEKTPOHHOM BUJI€, KOPPEKTHO
HE 3aII0JIHEHBI.

3.2.4. Pe3ynpTaTOM aMUHUCTPATUBHON MPOLEAYPHI (IeHCTBUI) SBISIFOTCS:

a) perucTpanys 3asiBICHHUS;

0) 0TKa3 B IpreMe JOKYMEHTOB.

3.2.5. Cnocobom ¢ukcanuu pes3yibTaTa aIMUHUCTPATHBHOM Mporenypsl (IeHcTBUIA)
SIBJIIETCSl BHECEHHE CITyXallUM AJIMHHHUCTPAIMU, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa CBEJICHUH O
IpUeMe M PEerucCTpalMy 3asBICHHS CO BCEMH HEOOXOTUMBIMHU JIOKYMEHTAMH B IKYypHAaJ
perucTpandy 3asBICHUM W Iepefade WX s JanbHeumero paccMorpeHus. CBeneHust o
perucTpanuy 3asBJICHUs JOJDKHBI OBITH JOCTYITHBI 3asBUTENI0 Ha EnuHOM mopraie, B ciydae,
€CJIM 3asBJIEHHE TIOJaHO B AJIEKTPOHHOU (dopme. 3.2.6. YBegomiieHHe 3asiBUTENS 00 OTKasze B
IIpUEME JOKYMEHTOB WJIM O PETHCTPALMH 3asiBICHUS OCYIIECTBISAETCS B XOJE OYHOIO NpHEMa
(mpu nUyHOM OOpAaIIeHUH 3asBUTENS1) WJIM B aBTOMATUYECKOM pEXHME B TOCyJdapCTBEHHOM
MH(POPMALIMOHHOM cUCTeMe OCPeCTBOM push- yBenomiienus Ha Exunom nmopraie.

Cpok — oiuH pabouunii AeHb

3.3. AxmunucTpaTuBHas npoueaypa ''IloydyeHue cBeleHHH NMOCPEACTBOM CHCTEMbI
MEKBe/IOMCTBEHHOI'0 3JIEKTPOHHOI0 B3aumoeiicreus''.

3.3.1. OcHOBaHuEM Ul HaIpaBJIEHHUs MEKBEJOMCTBEHHBIX 3alpOCOB JUISl TOIYYEHHS
nHpoOpMalluy, BIUSIONIEM Ha NpaBO 3asBUTENS Ha TMOJy4YEHHE MYHUIUNAIBHON yCIyrw,
SBJIAETCS PETUCTPALIUS 3asBJICHUS.

3.3.2. llonyuenue cBeaenui nocpeactsom CMOB ocymiecTBiseTcss B COOTBETCTBUH C
TpeboBaHusiMH noctaHosieHus [IpasurensctBa Poccuiickoit @enepanuu ot 08.09.2010 Ne 697
«O eanHOMN cUCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS.

3.3.3. Kpurepusimu [Uid TOpPUHATUS pELIEHHS 1O aJIMUHUCTPATUBHOM NpoLEAype
SIBIISIOTCS:

- CBEJICHUS, YKa3aHHbIE 3asBUTEJIEM, COJEpPKATCs B EIMHOM TroCyIapCTBEHHOM peecTpe
WMHAWBUIYAIbHBIX MTPeIIpUHUMATENCH;

- CBEJICHUS, yKa3aHHbIE 3asBUTEJIEM, COJEpPKATCs B ENMMHOM TroCyIapCTBEHHOM peecTpe
IOPUIMYECKUX JIULL;

- JOpDUIMYECKOE JIMIO, CBEJIEHUS O KOTOPOM  YKa3aHbl 3asBUTENEM,  SBISAETCS
NEHCTBYIOIMM Ha MOMEHT OOpaleHHs 3a YCIyTOu;

- CBEIEHHUS, YKa3aHHbIE 3asBUTENIEM, IOATBEP)KIACHBI JAHHBIMH, I1OJYYEHHBIMU
nocpeactsoM CMOB (BUC ynoiHOMOYEHHBIX OpraHoB);

-B JIOKYMEHTax M HH(pOpMAIM{, NPEACTABICHHBIX 3asABUTEIEM W/WIM TOJyYEeHHBIX
B IIOPSAJKE  MEXKBEJOMCTBEHHOTO  HMH(OPMALMOHHOTO  B3aUMOJEHCTBUS ~ OTCYTCTBYIOT
IIPOTUBOPEYMSI MJIM HECOOTBETCTBHUSI.

3.3.4. PesynmpTaTroM  HWCIOJHEHUS  aJIMUHHACTPATUBHOM  MpPOLEAYpPHl  SIBISAETCS
YCTaHOBJIEHHE COOTBETCTBHMS WJIM HECOOTBETCTBUS CBEJIEHHUH, IIOJAHHBIX 3asBUTEIEM,
KPUTEPUSAM, YCTAHOBIICHHBIM ITyHKTOM 3.3.3 HACTOAIIErO aIMUHACTPATUBHOTO PETJIAMEHTA.

3.3.5. JIOJ’KHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHHHUCTPATUBHBIX
NEUCTBUM, BXOJAIIMX B COCTaB AJMUHUCTPATUBHOM MPOLENYpPHI, SABISETCS CIyXKallui
YUPEXKIEHUS.

3.3.6. Cpok aIMUHUCTPATUBHOMN IPOLIEAYPHI — 3 JTHS.

3.4. AnmunucTpatuBHasi npoueaypa "llpuHsitue pemieHHsi 0 NPU3HAHHUM CAJ0BOI0
AOMA KMJIbIM IOMOM M 7KIJIOT0 10Ma CA/I0BbIM IOMOM M €ro Bblgaua''.

3.4.1. OcHoBaHMEM 111 Hayaja BBINOJIHEHHUS aJMHUHUCTPATUBHON NPOLEAYPHI SBISAETCS
norydeHue MHpopManuu (JIOKYMEHTOB), HEOOXOIUMBIX I TPHUHSITHS PEHICHUS O MPU3HAHUHU
CaJIoBOTO JIOMa >KMJIBIM JIOMOM M XWJIOTO JIOMa CaJ0BbIM JOMOM WM OTKa3e B IPHU3HAHHUH
CaJIoBOTO JIOMa JKUJIBIM JJOMOM M YKHJIOTO JI0Ma CaJI0BBIM JOMOM.

3.4.2. OTBeTCTBEHHBIII CIELMAIUCT IPOBEPSET HAIMYME OCHOBAaHMHM M1 OTKa3a B
MIPEAOCTABICHNA MYHUIMIIAIBHOM YCIYTHM, YCTAHOBJEHHBIX NyHKTOM 2.10. HacTosero



PersniameHnTa, pu UX OTCYTCTBUM OCYILIECTBIISIET NMOATOTOBKY PEIICHUS O NPU3HAHMU CAOBOTO
JIOMa KHJIBIM JIOMOM U 5KUJIOTO JOMa CaZOBBIM JIOMOM.

3.4.3. Ilpn Hanuuum OCHOBAaHUM JJI1 OTKa3a B MPEAOCTaBICHUHM MYHULMNAIBHOW YCIyTH,
ycTaHoBJIEeHHBIX 2.10. HacTosmero PermaMeHnTa, OTBETCTBEHHBIN CIIEHMAINCT TOTOBUT PEILICHUE
00 OTKa3e B MPHU3HAHUU CAJOBOTO JIOMA >KUJIBIM JIOMOM U >KUJIOTO JIOMa calloBbIM JloMoM. [Ipu
OTCYTCTBMM OCHOBaHMI Ui OTKa3a B [PEJOCTABICHWHM MYHUIUNAIBHOM  ycnyrw,
OTBETCTBEHHBINM CNEHUAINCT FOTOBUT PELICHUE O NPU3HAHUU CaJOBOIO JIOMA YKWJIBIM JOMOM H
KHUJIOTO JIOMa CaJIOBBIM JJOMOM.

3.4.4. OTBETCTBEHHBII CHELMAIUCT MEPEAAET IMOATOTOBICHHOE PELIEHHE O NPHU3HAHWU
CaJIoBOTO JIOMa WJIbIM JTOMOM M KHJIOTO JIoMa CaJOBBIM JIOMOM ['7aBe aJfMUHUCTpaluu s
paccmorpenud. Ilo pesynpTaTy paccMoTpeHMss [7naBa aAMMHHUCTpalMM — MOANKMCHIBAET
MPEIOCTABIIEHHOE CIEIUAINCTOM pEelIeHHe O MPU3HAHWU WIM OTKa3e B MPU3HAHUM CaJI0BOTO
JI0Ma >KWJIBIM JOMOM U >KHJIOTO JIOMa CaJIOBBIM JIOMOM HJIM BO3BpAIlaeT Ha JOPa0OTKY.

3.4.5. PelieHre 0 MpU3HAHUMU WM OTKAa3€ B MPU3HAHUU CAJOBOTO JOMA KHUJIbIM JOMOM U
KWIOTO JIOMa CaJOBBIM JIOMOM, IOANKCAHHOE |7aBoi aJIMHUHUCTpALUU, PETUCTPUPYETCA H
HAIpPAaBIISETCS CHEUATUCTY JUIS BbIAAUN WM HAIPaBJIEHUS 3asiBUTEIIIO.

3.4.6. Pe3ynpTraToM agMUHHCTPAaTUBHOW IPOLEAYpHl SBISETCS NOANMCAaHHOE |aBoii
aJIMMHUCTPALIMM pEIICHHE O TNPU3HAHMU WM OTKa3e B IMPHU3HAHUM Ca0OBOTO J0Ma >KHUIIBIM
JIOMOM M JKWJIOTO I0Ma CaIoBbIM JOMOM.

3.4.7. He nmo3anee yem uepe3 Tpu pabouyux JHS CO JAHS MPUHSATHS PEHICHUs O MPU3HAHUU
WIM OTKa3€ B NPU3HAHMU CAJ0BOT0 JOMa JKUJIBIM JIOMOM M KHJIOTO JOMa CaJ0BbIM JOMOM
CHELMATUCT BBIJACT WM HamNpaBiseT MO aApecy, yKa3aHHOMY B 3asBJICHUU, JOKYMEHT,
MOATBEP K TAOLIUI PUHATHE OJHOTO U3 YKA3aHHBIX PEILICHUM.

3.4.8. Pemienue 0 MpU3HAHUM CAJOBOTO JOMA >KWJIBIM JIOMOM WJIM KUJIOTO JIOMa CaJI0BbIM
J0MOM J1M00 00 OTKa3e B MPU3HAHUM CAJ0BOTO JIOMA SKUJIBIM IOMOM MJIH KHJIOTO JIOMa CaJJOBBIM
JIOMOM MpUHUMaeTcsi AJIMUHUCTpauued o (Gopme coriaacHO MpuiokeHuio N 2 K HacTosIEeMy
perIameHTy.

3.49 KpurepueM NpUHATUSA pEIIECHUS MO aJAMHHUCTPATUBHOW NPOLEAypEe SBISAETCS
BBISIBJICHME BO3MOYKHOCTH IPU3HAHUS CaJOBOIO JOMa >KWIBIM JOMOM WIH JKWJIOIO JoMa
Ca/IOBbIM JIOMOM.

3.6. Ilpu oOpamenun 3asButens B M®L| corpyaHuk AJMUHHCTpaLUMud HWHPOPMHPYET
M®I] o Hamuuuu roTOBOTO pe3yjbTaTa MyHUIUNAIbHON ycimyru. M®IL] B Teuenue 2 pabouux
IHEeH TONy4aeT pe3ylbTaT MYHUIUNAIBHOH YCIyTH B AJIMUHHUCTPAUHM U HUHPOPMUPYET
3asgBUTENS O BO3MOXKHOCTH TIOJyYEHHUS JOKYMEHTOB, IIOATOTOBJIEHHBIX IO pe3yJbTaTam
NPEJOCTABICHUs] MYHHMIMNAIBHOW YCIYrH, HE TIO3JHEee OJHOro paboyero IHS €O JHS HX
MOJTy4eHUs U3 AJIMUHUCTPAIIIH.

3.6.1. YBenomiueHue 3asBUTENS O MPUHATOM PELIEHUU IMPOBOJUTCS B aBTOMATUYECKOM
peXHME B TOCY/IapCTBEHHON MH(OPMAIIMOHHON cHCTEME MOCPEICTBOM push- yBeJOMIIEHHUS Ha
EnvHoM mopraine, MOYTOBBIM OTIIPABICHUEM Ha yKa3aHHBIN 3asBUTEIEM IOYTOBBIN ajpec, JInO0
aJpec OJEKTPOHHOM TMOYTBI B CPOKH, YCTAHOBIIEHHBIE ITyHKTOM 2.4  HACTOSIIEro
aJIMMHHCTPATUBHOIO PETJIAMEHTA.

3.7. OcoOeHHOCTH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP (IEHCTBUI) B 3J1E€KTPOHHON
¢dopme pUBOAATCS B MyHKTE 2.17. HACTOSAIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA.

3.8. B ciyuae, ecny B BBIIAHHBIX B PE3YJIBTATE MPEJOCTABICHNS MyHUIIUNIAIBHONW YCIYTH
JOKyMEHTaxX JONYLIeHbl OIIMOKM W (WIM) OIeyaTKH, 3asBUTENb BIpaBe OOpPaTUTHCS B
yupeJIeHHe TOCPEeICTBOM MOYTOBOM cBs3H, ExuHoro moprana, uepe3 MHOTO(QYHKIIMOHAIbHBIN
LEHTP UM HEMOCPEICTBEHHO NMPH JTUYHOM OOpAIIEHUH C YKa3aHUEM CYTH JIOMYIIEHHBIX OLIIHOOK
U (MJIM) ONeYaTOK U MPUIIOKEHHEM KON JOKYMEHTA, X COZEpKaIlEero.

3.9. Peructparus oOpaiieHust 0 He0OX0AUMOCTH UCTIPABJICHUS JOMYIIEHHBIX ONEYaTOK U
(wm) ommobOK (Hanee - oOpalIeHne) OCyIIECTBISIETCSI B CPOKH, YCTAaHOBJICHHBIC MyHKTOM 2.4
HACTOALIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.10. B Teuenue 3 KajleHAApHBIX IHEW C JaThl PErHUCTPAllMU OOpPALIEHUS CITy>Kalluil



YUPEXKIEHUS TOArOTaBIMBAET U HAIIPABIIAET 3asIBUTEIIO HOBBIE JOKYMEHTBI, B KOTOPbIE BHECEHBI
COOTBETCTBYIOIIE UCTIPABIICHUSI.

3.11. JloxymeHT, BbIAaBaEMblii B pE3yJIbTAaTe MPEAOCTaBICHHSI MyHULIMIIAIBHON YCIYTH, B
KOTOpBI BHECEHbI UCHPABICHUS, BpydaeTcs 3asBUTENIO JIMYHO WM HaNpaBIseTCs] 3aKa3HbIM
IIMCBbMOM C YBEJOMJIEHHEM O BPYUEHHUHU.

3.12. B ciayuae momade oOpareHusi B (hopMe 3JIEKTPOHHOTO JOKYMEHTa IMOCPEICTBOM
Enunoro moprana 3asBUTENh YBEJOMIISIETCS O TNpUEME W pPErucTpaluu oOpamieHus u o0
YCTpaHEHUH JOMYLIEHHBIX OMEYaToK U (UIM) omuOoK nocpeacTsoM Enunoro noprania.

3.13. B ciydae nmojauu MuchbMa 0 HEOOXOAUMOCTH UCTIPABICHUS JOMYIICHHBIX OIEYaToK
u (n1u) omrOOK yepe3 MHOrO(YHKIMOHAIbHBIA IIEHTP HUCIIPAaBJICHHOE yBEJAOMIIEHHE B (popme
AJIEKTPOHHOTO JOKYMEHTa HaIpaBJIsAeTCs 3asIBUTEIIO L BbIIaY1 qyepes
MHOTO(YHKIIMOHAIbHBIN [IEHTP.

IV. ®opMbI KOHTPOJIS 32 UCIIOJTHEHHEM
aJIMHMHHUCTPATUBHOIO perjiaMeHTa

4.1. Tekymii KOHTPOJb 3a TMOJHOTOM W KAauyeCTBOM HCIIOJHEHHUS HACTOSIIETO
AIMUHHUCTPATUBHOTO PETJIaMEHTa OCYILECTBIISIETCA PYKOBOJAUTEIEM YUPEKICHHUS.

4.2. [lepuoAMYHOCTh KOHTPOJISI YCTAaHABIMBAETCS PYKOBOAUTENEM YUPEXKICHUS U MOXKET
HOCHUTh TUIAaHOBOM XapakTep (OCYIIECTBIATHCS HA OCHOBAaHWUU TOJOBBIX IUIAHOB PaOOTHI)
BHEIUTAHOBBIN XapakTep (10 KOHKPETHOMY OOpaIIeHHIO 3aNHTEPECOBAHHBIX JIUIT).

4.3. IIpn npoBepke MOTYT paccMaTPUBATHCS BCE BOMPOCHI, CBSA3AHHBIE C HCIOJHEHUEM
HACTOAIIETO aJMHUHUCTPATUBHOTO pEryIaMeHTa (KOMILIEKCHBIE MPOBEPKU), WU OTACIbHBIC
BOIIPOCHI (IIEJIEBBIC IPOBEPKH).

4.4. IOMXHOCTHBIE JIMIA YYPEKIEHUS HECYT IMEPCOHAIBbHYIO OTBETCTBEHHOCTh 3a
cOOJTI0/IeHNE HACTOSIIETO aIMHUHUCTPATUBHOTO PETJIaMEHTa B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOJATENbCTBOM. I[lepcoHanbHass OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL 3aKPEIUISIETCS B HX
JIOJKHOCTHBIX PErJIaMEHTaXx.

4.5. Pe3ynbTaThl KOHTPOJSI OGOPMIISIOTCS B BHUJE aKTa (CIpaBKU, MUChbMa, CIYKEOHOMN
3aMKCKH), TJIe OTMEYAIOTCS BBISIBIEHHBIC HEIOCTATKU U MPEIIOKEHUS 110 UX YCTPAHCHHUIO.

4.6. 3auHTepecoBaHHBIC JTUIA, B TOM YUCIIE TPaKIaHEe, UX OObETUHEHHsI, OPTaHU3AIINH,
MOTYT IPUHUMATh YYacCTHE B JIEKTPOHHBIX OINpocax, GopyMax U aHKETHPOBAHUHU IO BOIPOCAM
YIAOBJIETBOPEHHOCTH IIOJJHOTOM M KAa4eCTBOM IMPEIOCTABICHUS TOCYJAPCTBEHHOW YCIYTH,
COONIONICHNS  TIOJIOKEHUW  HACTOAIIETO  aJMHUHUCTPATUBHOTO  perjiamMeHTa, CpPOKOB |
MOCNEAOBATEIPHOCTH  JNEUCTBUH  (aAMUHHCTPATUBHBIX  TPOIEAYp), MPEAYCMOTPEHHBIX
HACTOAIINM aJMAHUCTPATUBHBIM PETIIAMEHTOM.

V. JocyneOHbli (BHeCy1eOHBbINH) MOPSAA0K 00KAJTOBAHUSA PelleHUt
U AelicTBui (0e31elCTBUS) yUPeXKIeHHs, a TAKIKe ee
JAOJIKHOCTHBIX JIMI, TOCYIAPCTBEHHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3asBUTENns MMeEET MpaBO Ha oOXkalloBaHWE NeHCTBHUM (Oe31eWCTBUS) U pELIeHU,
OCYILIECTBISIEMBIX (IPUHATHIX) B XOJI€ MPEJOCTABICHUS] MYHUIIUIIAIBHON YCIyTH, B 10CYy1€0HOM
(BHECYIEOHOM) TIOpSIIKE TyTeM oOOpamieHuss B YupexJIeHue u (Wid) B aJIMHUHHUCTPAIUIO
MYHHUIUNAIBHOTO 00pa3zoBanus ropoa KapadaHoso.

5.2. B mocyne6HOM (BHECymIeOHOM) TOPSJIKE 3asBUTEh MOXKET 00XKaJOBaTh PEIICHUS,
nercTBus (0e31elcTBHE):

- CIy’KalUX YUpeKJICHUS - PYKOBOIAUTEIIO YUPEKIACHUS;

- PYKOBOJUTENS YUPEXKJICHHS - TI1aBe aAMUHUCTPAIIMA MYHUIIUIIAIBHOTO 00pa30BaHMUs.

5.3. 3asBuTeNb MOXKET OOPATUTHCS C 7Kali000i1, B TOM YHUCIIE B CIEIYIONIMX CIydasX:

a) HapyIlIEeHHWEe CpOKa  pPErucTpalud  3ampoca  3asBUTENs O  [PEJOCTaBICHUH
MYHHUITUTIATIBHON YCITyTH;



0) HapyIIeHHe CPOKa MPEAOCTABICHUS MyHHUIUITATLHOW YCIIYTH;

B) TpeOOBaHME TIPEACTABJICHHUS 3asgBUTEIEM JIOKYMEHTOB, HE MPETyCMOTPEHHBIX
HOPMAaTHUBHBIMH TNPaBOBbIMH akTamMu Poccuiickoit ®enepannv, HOPMATUBHBIMU TPaBOBBIMHU
akTamMu Bragumupckoit 001acTi, MyHUITUTIATHHBIMHA TIPABOBBIMH aKTaMHU JIJISl TIPEAOCTABICHUS
MYHUIUTIATBHON YCIYTH;

r) OTKa3 B TMpUEME JIOKYMEHTOB, TMPEJACTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHUBHBIMU TNPaBOBbIMH akTamMu Poccuiickoit ®enepannv, HOPMATUBHBIMU MPaBOBBIMHU
akTamMu Bragumupckoit o0gacTi, MyHUITUTATHHBIMHA TIPABOBBIMH aKTaMHU JIJISl TIPEAOCTABICHUS
MYHUIUTNIATBHON YCIYTH;

1) OTKa3 B MPEJOCTaBICHUM MYHMIMIAIBHOW YCIYTHM, €CIM OCHOBAaHHUS OTKa3a He
MpeIyCMOTPEHbI (heepaabHbIMA 3aKOHAMU W TMPUHITHIMH B COOTBETCTBUU C HUMHU WHBIMH
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoil ®enepanuu, HOPMATUBHBIMU IPABOBBIMU
aKkTamMu BraguMupckoii 0651acTi, MyHHUIUITATFHBIMU [TPABOBBIMU aKTaAMU;

€) TpeOoBaHWE BHECEHHUS 3asABUTEIEM TPU MPEIAOCTABICHUH MYHHUIIUNAIBHOW YCIyTH
IJIaThl, HE MPETyCMOTPEHHON HOPMATUBHBIMU NpaBOBBIMH akTamu Poccuiickoit denepanum,
HOPMATHBHBIMHU TIPABOBBIMH aKTaMu BiagumMupckoit o0JacTH, MyHHMIIMITAIILHBIMUA MPAaBOBBIMU
aKTaMu;

) OTKa3 CHyXalllUX YYPeXACHUS, €ro JOJDKHOCTHOTO JiMIa B HCIIPaBJICHUU
JIOTYIIEHHBIX OTIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJIbTaTe MPEIOCTABICHUS MYHHUIIUITATBLHOMI
YCIIyTH JOKYMEHTaX MO0 HapyIllIeHnEe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABJICHUN;

3) HApyIIeHHe CpoKa WM TOpsAAKa BBIJAYM  JOKYMEHTOB IO  pe3ysbTaram
MIPEA0CTaBIICHUS MYHUIIUITAIEHON YCITyTH;

1) TpebOBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIIUIAIBLHON YCIyTH JOKYMEHTOB
uiu uHOOpMAIUK, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH MPH
MEpBOHAYAJILHOM OTKa3e B MPEJOCTABICHUM MYHHULMIAIBHON YCIyTH, 3a HCKIIOYEHHUEM
CITy4aeB, IPEeTyCMOTPEHHBIX HACTOSIIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM;

5.4. Kanoba momaercs B yupeKJeHHE B MUCbMEHHOU (hopMe Ha OyMa)kHOM HOCHTEINE, B
anekTpoHHOW (Qopme. Kamoba MokeT OBITH HampaBlieHa MO TIOYTe, C WCIOJIb30BAaHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ ceTn  «VHTepHEeT», OoQUIMAIbHOTO  caiiTa
yupexaenus, EquHoro moprana (Mpu HaIWMYUM TEXHUYECKOHW BO3MOXKHOCTH), a TAaKKE MOXKET
OBITh MPUHSATA TPU JIMYHOM MIPHEME 3asIBUTEIIS.

Kamoba momkHa copepKaTh:

a) HaMMEHOBAHUE OpraHa, MpPeAOCTaBIIAIONIET0 MYHUIIMIAIIBHYIO YCIYTY, JOIKHOCTHOTO
JUIla OpraHa, MPeIOCTaBISAIONIET0 MYHUIMNAIBHYIO YCIYTy, JIMOO CIy)Kallero, peueHus u
neicTBust (0e37eiCTBIE) KOTOPBIX 00KATYIOTCS;

0) hamummro, UMs, OTYECTBO (MIPU HAITUYUH), CBEICHUSI O MECTE KUTEIbCTBA 3asIBUTENS -
¢usznyeckoro numa MO0 HAUMEHOBAHHME, CBEACHUS O MECT€ HAXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIA, a TakXke HoMep (HoMepa) KOHTAakTHoro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (IIPU HAIMYKH) U MTOYTOBBIN aJipec, 0 KOTOPBIM JIOJDKEH OBITh HAMpaBJICH
OTBET 3aBUTEIIIO;

B) CBeICHUs 00 00KalyeMbIX PEIIeHUSX U AeHCTBUSX (0e31eHCTBUU) YUPEKIACHUS, €€
JOJKHOCTHOTO JIMIIA TMOO CITy>Kallero;

T) IOBOJbI, HAa OCHOBAaHWM KOTOPBIX 3asBHTEIh HE COMJIACEH C peIIeHUEM
u eficTBueM (0e31efiCTBUEM) YUPEXKICHHUS, €€ TOJKHOCTHOTO JIMLA JIM0O0 CITy>KaIlero.

3asiBUTENIEM MOTYT OBITh MPECTABICHBI JOKYMEHTHI (IIPH HAJIMYWH), TOATBEPIKIAIOIINE
JIOBOJIBI 3aSIBUTEIISA, TUOO UX KOTHH.

5.5. B caywae, ecnu xkanoba mojaeTcs depe3 IPEACTABUTENS 3asBUTENS, TaKXKe
MPEACTABISIETCS. JOKYMEHT, MOATBEPKIAIOIMINA MOJTHOMOYHSI Ha OCYIIECTBIICHHWE JIEHCTBUMA OT
MMEHH 3asBUTENA. B kauecTBe JOKyMEHTa, OATBEPKIAIOIIEIO TOJHOMOUHKS Ha OCYILECTBICHUE
JEHCTBUN OT UMEHU 3asiBUTEIISI, MOXKET OBITh MPEICTABIICHA:

a) obopMIeHHasT B COOTBETCTBHHM C 3aKOHOJATeNbCcTBOM Poccwuiickoii ®Deneparuu
JOBEPEHHOCTH (7151 GUBUYECKUX JIUIY);



0) opopmieHHass B COOTBETCTBMM C 3aKOHOJATeNbCTBOM Poccuiickoit deneparyu
JIOBEPEHHOCTh, MOJMNNCAHHAsA PYKOBOAMTEIEM 3asiBUTENs WJIM MHOTO JIMIA, YIIOJTHOMOYEHHOTO
Ha 3TO B COOTBETCTBHUH C 32aKOHOM M YUPEIUTEIbHBIMHU JJOKYMEHTaMHU (JUIS FOPUINYECKUX JIUIT);

B) KOMMsI pEIIeHUs O Ha3HAaYeHWH Wik 00 wu30paHuu 1uOO MpUKa3a O Ha3HAYECHUU
¢u3nUecKoro nMIa Ha JOJDKHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe (u3nyeckoe JIUIO
o0yaziaeT MpaBoM JIEWCTBOBATh OT UMEHH 3asiBUTENIS 0€3 JJOBEPEHHOCTH.

B cnyuyae momaum >xanoObl IpU JUYHOM IpHUEME 3asBUTENb MPEJICTABISACT JOKYMEHT,
YIOCTOBEPSAIONIMN €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATEIBCTBOM Poccuiickoit
denepauuu.

5.6. Ilpuem >xamo6 B mMUChMEHHON (hopme Ha OyMa)KHOM HOCHTENIC OCYIIECTBIISICTCS B
yupexaenun. [Ipu nogaue xanoObl B 3JIEKTPOHHOM BHJE JOKYMEHTHI, YKa3aHHbIE B IIyHKTE 5.5
HACTOALIET0 aJMMHUCTPATUBHOIO perjaMeHTa, MOryT ObITb IpejacTaBieHbl B  (opme
AJIEKTPOHHBIX JOKYMEHTOB, IOJIMCAHHBIX IPOCTON 3JIEKTPOHHOM NOJIMMUCHIO, YCHIEHHOU
HEKBATM(UIUPOBAHHON 3JEKTPOHHOW MOJMUCHIO, TPU ITOM JIOKYMEHT, YIOCTOBEPSIOLIMIA
JIMYHOCTH 3asIBUTEJIS, HE TpeOyeTcs.

5.7. Kanoba moIe)KUT perucTpanuy He TO3AHEE CISAYIOMIeTo padodero HS CO JTHA ee
nocryrieHus. JKanoba paccmarpuBaercs B TedeHue 15 pabouux AHEH co THS ee perucTpanu,
ecyii 60j1ee KOPOTKHE CPOKH PACCMOTPEHMSI 7Kajl00bl HE YCTAHOBIICHBI YUPEKACHUEM.

5.8. 3asBUTENH UMEET MPABO HA MOJy4YeHUE WHPOPMALIUU U JTOKYMEHTOB, HEOOXOIMMBIX
U1 000CHOBAHUS U PACCMOTPEHUS KaJIOObI.

5.9.1lo pe3ynpTaTaM pacCMOTPEHMS JKaloObl YyUpeXJAEeHHE MpPUHUMAET OJHO U3
CHEAYIOIIUX PEIICHUN:

1) ynoBnerBopsier >xano0y, B TOM uucie B (opMe OTMEHBl NPHUHIATOTO pPELICHMS,
WCIPABIICHUS JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEOCTaBICHUS
MYHHMIMIIAJIBbHOW YCIYTHM JIOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE IPELyCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMU akTamu Pocculickonn denepanum,
HOPMAaTUBHBIMH TIPABOBBIMU aKTaMH Bramumupckoil 001acTv, MyHHUIIUNATHHBIMU TPABOBBIMHU
aKTaMu, a TaKXke B MHBIX (popmax;

2) OTKa3bIBaeT B yJIOBJIECTBOPEHUH 5KaJI00bI.

[Ipu ynoBiEeTBOPEHUH >KajJoObl YUpeKIEHHE MPUHUMAET MCUYEPIIbIBAIOLINE MEphl I10
YCTPAaHEHMIO BBISBICHHBIX HApyLIEHWH, B TOM 4YHCIE 10 BblAAUe 3asBUTENIO peE3yJbTaTa
MYHHIIMIIAIBLHON yCIIyTH, HE T03/1Hee 5 paboumx AHEH CO IHS MPHUHITUS PEIICHUs, €CIU HHOE He
YCTaHOBJICHO 3aKOHOJaTeNnbCcTBOM Poccuiickoin denepanu.

5.10. He no3gHee 1HA, CIAEAYIOIIETO 3a JHEM NPHUHATHS PEIICHMs, YKa3aHHOTO B
noanyHkre 1 myHkra 5.9 HacTOALIEr0 aJMHUHUCTPATUBHOTIO pETJIAMEHTa, 3asBUTEII0 B
NUCbMEHHOW (opMe U MO JKETaHMIO 3asBUTENS B DJEKTPOHHOM (opme HampasisieTcs
MOTHBUPOBAHHBIN OTBET O pe3yJIbTaTaX PacCCMOTPEHHUS KaJIOOBI.

5.11. B cirywyae npu3HaHUS Kal00bl TTOJICKAIICH yIOBIETBOPEHHUIO B OTBETE 3asSBUTEIIO,
YKa3aHHOM B HOANYHKTE | myHKTa 5.9 HACTOALIET0 aJMHUHUCTPATUBHOIO PErVIAMEHTa, 1aeTCs
uHpopMalus O ACHCTBUAX, OCYIIECTBISEMBIX YUPEXKJIEHHEM B LEJISAX He3aMeIJIUTEIbHOrO
YCTPAHEHHsI BBISIBIICHHBIX HApyLIEHUH MpU OKa3aHUM MYHUIUNAIBHOM YCIyTH, a TaKke
MPUHOCATCS W3BMHEHHS 3a JIOCTAaBJICHHbIE HEYJ0OCTBA U YyKa3bIBaeTcsl HHQpopMaus o
JTambHEUINX JEHCTBUAX, KOTOPbIe HEOOXOAMMO COBEPIIUTH 3asABUTENIO B ILEJSAX MOIYyYEHUS
MYHHIIMTIAIbHON YCIYTH.

5.12. B cimyyae npu3HaHUS KajJoObl, HE MOJUIeXkAlleil yIOBIECTBOPEHUIO, B OTBETE
3asBUTENIO0 JAIOTCS apryMEHTHPOBAHHBIE PA3bSICHEHUS O NPUYMHAX MPHUHITOTO pElleHus, a
TaKxke nHpopMaIus O MopsAAKe 00KaIOBaHUS MPUHATOTO PELICHUS.

5.13. YupexxeHne 0TKa3bIBaeT B yJIOBIETBOPEHUH KAJIOObBI B CIECAYIOIINX CIydasx:

a) HAIMYME BCTYMUBILETO B 3aKOHHYIO CWIJIy PELICHHs CyJa, apOMTPakHOro cyja Io
XKayo0e 0 TOM K€ MpeIMETE U 110 TEM YK€ OCHOBAHUSIM;

0) mogaya kajmoObl JUIIOM, TOJHOMOYHMS KOTOPOTO HE IOATBEP)KICHBI B MOpPSIKE,
YCTAHOBJICHHOM 3aKOHOAATENhCTBOM Poccuiickoi denepannu;




B) HAJIMYUE pelIeHHs M0 *kajo0e, MPUHATOrO paHee B OTHOILECHUM TOTO K€ 3asBUTEINS U
10 TOMY € MPEeAMETY KaJo0BbI.

5.14. B cinyuyae yCTaHOBJIEHHS B XOJi€¢ WJIM IO pe3ylbTaTaM pPacCMOTPEHHUS >KaIOObI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOTO IMPAaBOHAPYLICHHS WM MPECTYIUICHHUS JOJKHOCTHOE
JIMII0, HAJIeICHHOE TOJHOMOYMSMHU IO PACCMOTPEHMIO Kano0, He3aMeIUIMTENbHO HarpaBlisieT
MMEIOLINECs] MaTepHalibl B OPraHbl MPOKYPaTyphl.

5.15. OtBeT mO pe3ynbTaTaM pPacCMOTPEHHUsS »KalloObl HANpaBlIETCS 3asBUTENIO He
MO37HEE JHS, CIEAYIOLIETo 3a JHEM MIPUHSITHS PEIIeHUs, B TUCbMEHHOMI (opMe.

B oTBeTe o pe3ynbTaTaM paccCMOTPEHUS 5Kal00bl YKa3bIBAIOTCS:

a) HAMMEHOBaHHUE yUpeKJeHHEe, JOKHOCTb, (aMUINs, UMsI, OTYECTBO (IIPH HAIUYUH) €€
JOJPKHOCTHOTO JIMIA, MPUHSBIIETO PeleHHue Mo Xkajooe;

0) HOMep, JaTa, MECTO MPUHATHS PEIIEeHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIHIIE,
pelieHue win aercTeue (6e31eiicTBre) KOTOporo o0xanyercs;

B) ¢pamMmiIus, UMs, OTYECTBO (TIPU HAJIMYMH) WIM HAUMEHOBAHUE 3asIBUTEIS;

') OCHOBaHHUS ISl IPUHATHS PELISHHUs 1O Xkajooe;

1) IPUHSTOE IO Kanobe perieHue;

€) B ciydae, eclii kajioba Mpu3HaHa 0OOCHOBAHHOM, - CPOKM YCTPAHEHUS BbISBICHHBIX
HapyLIeHU, B TOM YHCII€ CPOK MIPEIOCTABIICHNUS Pe3yJIbTaTa MyHUIIUIAIBLHON YCIIyTH;

) CBEICHUS O TOpsiIKe 00KaOBaHUS MPUHSTOTO T10 JKano0e perieHusl.

OTBeT mo pe3ysbTaTaM PACCMOTPEHHUS KaloObl MOJIMUCHIBACTCA YHOJHOMOYEHHBIM Ha
paccMOTpeHHUe KaJ00b! JTOIKHOCTHBIM JIUIIOM YUPEKICHHS.

[To xenmaHuWIO 3asBUTENs OTBET IO pe3yJbTaTaM PACCMOTPEHUS >Kalo0bl MOXKET ObITh
NpEeJCTaBJIeH HE TO3/1HEee JHSA, CIEAYIONIero 3a JHEeM TMPHHATUS pelleHus, B (dopme
AJIEKTPOHHOTO JOKYMEHTa, IOAMUCAHHOTO D3JIEKTPOHHOM TMOAMHUCHIO YHMOJHOMOYEHHOTO Ha
paccMOTpeHHe KaJoObl JIOJDKHOCTHOTO JIMIIA YYPEXKACHHUS, BUI KOTOPOH YCTaHOBIJIEH
3aKoHOJaTenbCTBOM Poccuiickon denepannm.

5.16. UnpopmupoBanue 3asgBUTENCH O MOpAAKE IMOJAYM U PACCMOTPEHHS KaloOblI
OCYIIECTBIISICTCS YUPEKACHUEM IOCPEACTBOM pa3MelleHUs] HHPOpMAIMK Ha CTEHJaX B MeECTe
NPEOCTAaBIICHUs] MYHHUIMIIATBHON yCIIyTH, Ha OQHUIMAIBHOM caiiTe yupexJaeHus u Ha EnuHom
nopraie (Ipu HATHIUH TEXHUYECKOW BO3MOYKHOCTH).

5.17. Pemienue yupexJIeHHs 10 pe3ysibTaTaM pacCMOTPEHUs KajoObl 3asBUTENb BIIPaBe
00XaJioBaTh B CyZIeOHOM MOPSIZIKE.
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